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SUPPORT SERVICES

Relate Software is committed to strong customer service and satisfaction. At all times you will be able to make contact with our
company and our technical service teams. Relate Software will provide the highest level of customer service and will provide
telephone support as well as online remote access support and where applicable we will call out onsite to help resolve any support
issue.

You can make contact with our support department in the following ways:

Telephone:

Ireland: +353 (0)1 4597800
United Kingdom: +44 (0) 871 284 3446

Fax: +353 (0)1 4597779
Email: support@relate-software.com
Opening Times for Support 09:00-13:00, 14:00-17.30

We also provide out of hours support via mobile phone. If you find that you need out of hours support simply call the support
department and they will provide you with a mobile number where support will be available at an agreed time.
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COPYRIGHT

This document and software described in it are copyrighted with all rights reserved. Under copyright laws, neither the documentation
nor the software may be copied, photocopied, reproduced, translated or reduced to any electronic medium or machine readable form,
in whole or in part, without prior written consent of Relate Software ('Relate’). Failure to comply with this condition may result in
prosecution.

This computer program is the property of Relate. The program is protected under copyright law and is licensed strictly in accordance
with the conditions specified in the Software Licence. Sale, lease, hire, rental or reassignment to, or by, a third party without the prior
and written permission of Relate is expressly prohibited.

Relate does not warrant that the software package will function properly in every hardware / software environment. For example, the
software may not work in combination with modified versions of the operating system, with certain print-spooling or file facility
programs, or with certain printers supplied by independent manufacturers.

Although Relate has tested the software and reviewed the documentation, Relate makes no warranty or representation, either
express or implied, with respect to this software or documentation, his or her quality, performance, merchantability, or fitness for a
particular purpose. This software and documentation are licensed ‘as is’, and you, the licensee, by making use thereof, are assuming
the entire risk as to their quality and performance.

In no event will Relate be liable for direct, indirect, special, incidental, or consequential damages arising out of the use or inability to
use the software or documentation, even if advised of the possibility of such damages.

Disclaimer: Relate’s policy is one of constant development and improvement. We reserve the right to alter, modify, correct and
upgrade our software programs and publications without notice and without incurring liability.

Copyright: 2009 Relate Software
Unit D6, South City Business Park,
Whitestown Way, Tallaght, Dublin 24

Issue Date: 12/01/2009 All Worldwide Rights Reserved
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INSTALLATION
How to install the software for the first time is explained in this chapter. It covers a Standalone (single user) installation and Network

(multi-user) installations.

This chapter will outline how to install Relate Corporation Tax Manager on to one computer or a network for the first time. The

following topics will be covered in detail:

e Standalone/Network System Requirements
e Standalone/Network Installation

e  Starting Relate Corporation Tax Manager

e Product Registration

e  Support Services
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Standalone/Network System Requirements

When installing Relate Corporation Tax Manager for the first time please take note of the following and recommended system
requirements.

Standalone System Requirements

The minimum requirement for a computer to run the Relate Corporation Tax Manager is a P4 processor or better. The computer will
need 512MB of memory (Vista/Windows 7 — 1GB) and at least 50Mbytes of free space on the hard disk. An SVGA monitor which
should support a screen resolution of at least 1024 x 768 pixels.

The computer will need to run on one of the following operating systems:

e  Microsoft Windows XP
e  Microsoft Windows Vista
e  Microsoft Windows 7

The recommended requirement for a computer to run the Relate Corporation Tax Manager is a processor of 200MHz or above. The
computer will need 1GB of memory (Vista/Windows 7— 2GB). An SVGA monitor which should support a screen resolution of at least
1024 x 768 pixels.

The computer will need to run on one of the following operating systems:
e  Microsoft Windows XP

e  Microsoft Windows Vista
e  Microsoft Windows 7
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Network System Requirements

The minimum requirement for a SERVER to run the Corporation Tax Manager is a P4 processor or better (or compatible
equivalent). The computer will need 1GB of memory and at least 50Mbytes of free space on the hard disk.

The minimum requirement for a WORKSTATION running the Corporation Tax Manager is P4 processor or better (or compatible
equivalent). The computer will need 512 (Vista/Windows 7 — 1GB) of memory and at least 50Mbytes of free space on the hard disk.
An SVGA monitor which should support a screen resolution of at least 1024 x 768 pixels.

The computer will need to run on one of the following operating systems:

e  Microsoft Windows XP
e  Microsoft Windows Vista
e Microsoft Windows 7

Relate Corporation Tax Manager will run on a Peer-to-Peer network but we do not recommend the use of this kind of network.

The recommended requirement for a SERVER running the Corporation Tax Manager is a P4 processor or better (or compatible
equivalent). The computer will need 4GB of memory and at least 200Mbytes of free space on the hard disk

The recommended requirement for a workstation running the Corporation Tax Manager is a P4 processor or better (or compatible
equivalent). The computer will need 1GB (Vista/Windows 7 — 2GB) of memory and at least 200Mbytes of free space on the hard disk.
An SVGA monitor which should support a screen resolution of 1024 x 768 pixels.

The computer will need to run on one of the following operating systems:
e  Microsoft Windows XP

e  Microsoft Windows Vista
e  Microsoft Windows 7
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SELECTING THE RIGHT INSTALLATION OPTION

The installation CD allows you to install Relate Corporation Tax in a number of different ways. It is very important that you read the
instructions completely in order to understand which option is the right one to take.
Effectively there are three options:

1. Install the program and the database
2. Install the program only
3. Install the database only

Installing the Program and the Blank Database

This option is used in the following situations:

Server Installation: New installation. You are installing on a server, and there is no existing DRIVE or Relate Corporation Tax
database already on that server. If there is no previous Relate product installed then there is no central database available. The
central DRIVE database must be available to operate the software.

Standalone Installation: New Installation. You do not have a server but have a standalone pc. This will install the software and
database as if the pc was a server

Portable Installation: You are installing on a portable computer on which you want to use Relate Corporation Tax outside of the
office. This means that the portable has to have its own local database available.

Install the Program only
This option is used in the following situations:

1. Local Installation: You are installing on a pc attached to the network server which has the database already installed. This
pc is not used outside of the office therefore the database is not needed.
This is the most widely used option on a network.
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Install the Database only
This option is used in the following situations:

1. Local Installation: The program is already installed on this pc and you now want to use Relate Corporation Tax outside of
the office. This pc will need to have the database installed.
This option will not be used that often.

2. Local Installation: You have a separate Database Server where you want to place the database without the program. In this
case you should use the Advanced options to untick the SQL Express database engine install as it is not needed.
This option will not be used that often.
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Installing the Program and Blank Database
The installation wizard makes the process of installing Relate Corporation Tax an easy and straightforward exercise.

Place the program CD into the CD-ROM drive. If you have auto run enabled on your CD-ROM drive, the installation wizard
will automatically appear. If it does, skip to step 4.

1.

From your Windows Desktop, click on the Start Button and the start menu will appear. From the Start Menu choose Run.
The Run window appears as follows:

Type the name of a program, Folder, document, or
E Internet resource, and Windows will open it For wou,

Qpen; | diisetup| w |

[ [8]4 ][ Cancel ][ Browse. ., l

Figure 1

3. When you press OK the standard Relate Corporation Tax installation wizard will appear
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4. The installation wizard begins and the setup program will display the first screen. Select Program and Blank Database
install, as follows:

Relate Corporation Tax - Installation ['5__('

Relate Corporation Tax Installation

Select Installation Type :

Install Program [v  Choose this option if, you wish to install Relate
Corporation Tax on this computer.

Choose this option if this is a Server and it does nat
have an existing DRIVE Database.

or
This is a Portable Computer and you wish to use Relate
Accounts Production outside the office.

DRIVE

Accounts Production

Personal Tax

Corporation Tax

Campany Secretary

©0e0e0

Copyright @ 2011 Relate Software

Advanced Mext Close

Figure 2
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5. Press Next, and you will be prompted for the database name and location for the database files as follows:

Relate Corporation Tax - Installation f‘5_<|

Relate Corporation Tax Installation

Install Program and Database:

DRIYE Database Name

DRIYE Database Location

DRIVE

Accounts Production

CiiData

Personal Tax

Corporation Tax

Company Secretary

000

Copyright © 2011 Relate Software

Advanced Previous Finish Close

Figure 3

6. Type a suitable database name where prompted. This name should begin with “Drive” and should only contain letters,

numbers or “_” characters. This database will be created in a new SQL Server instance, named as follows:
{your server's name}\Relate.

7. Select a suitable location for the SQL Server database files. Note that depending on usage these files may grow to several
gigabytes, so select a drive which is adequately large.
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8. Click “Finish”, and installation will be completed for the following items.

please select “Advanced” and unselect them before clicking Finish.

a.

@ oooCT

Windows Installer

Relate Corporation Tax Setup

Latest version of Relate Corporation Tax
Dot NET Framework 2.0

SQL Server 2005 Express

SQL Server Management Studio

Restore Blank Database

Success Built on Service
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9. Relate Corporation Tax is now installed on your server. Click the @ icon on your desktop to run it. You will be presented
with a request for connection details as below:

@ Change Database

Server Name |Pc\sqLEXPRESS |
Database Name |Drive_Daia| '“;I
Authentication |Windows Authentication M |
User Name | |
Password | |
Netwaork Protocol |Named Fipes - |

Figure 4

10. Enter the Server name as {your server’s name}\Relate.
11. Enter the database name as you entered during the installation process.

12. When you click OK, you will be prompted to update the database and then brought to the Corporation Tax registration
screen. Please phone +353 (1) 4597800 to get your registration details.
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IS A
@ Relate Corporation Tax Database Registration ﬂ

—'t Server:STUARTSPORTABLE\SQLEXPRESS Database : Drive

¥
— )

Serial Number 2189-2035-4228-8630 |W|

Mumber of Clients l:l Unlimi |T|

MNumber of User(s) -
| Licence Renewal Date

Activation Key | |

Show Warning ] o Close g

13. Congratulations, you are now ready to begin using Relate Corporation Tax.
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Installing the Program Only
The installation wizard makes the process of installing Relate Corporation Tax an easy and straightforward exercise.

1. Place the program CD into the CD-ROM drive. If you have auto run enabled on your CD-ROM drive, the installation wizard

will automatically appeatr. If it does, skip to step 4.

From your Windows Desktop, click on the Start Button and the start menu will appear. From the Start Menu choose Run.

The Run window appears as follows:

Type the name of a program, Folder, document, or
E Internet resource, and Windows will open it For wou,

Qpen; | diisetup| w |

[ QK H Cancel H Browse. ]

Figure 5

3. When you press OK the standard Relate Corporation Tax installation wizard will appear
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4. The installation wizard begins and the setup program will display the first screen. Select Program install, as follows:

Relate Corporation Tax - Installation [‘5_<|

Relate Corporation Tax Installation

Select Installation Type :

[  Choose this option if, you wish to install Relate
Corporation Tax on this computer.

Install Blank Database [ (Choose this option if this is a Server and it does not
hawe an existing DRIVE Database.
or
This is a Portable Computer and wou wish to use Relate
Accounts Production outside the office.

DRIVE

Accounts Production

Personal Tax

Corporation Tax

Company Secretary

alol=lslo

Copyright € 2011 Relate Software

fdvanced Next Clase

Figure 6
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5. Press Next, and then press Finish

£

Relate Corporation Tax - Installation

Relate Corporation Tax Installation

Install Program Only:

This will install a copy of Relate Corporation Tax in:

Z:\Program Files!, Relate SoftwareRelate Corporation Tax

Press the 'Finish' Button ko continue with the Installation

DRIVE X
’ Press the 'Close’ Button to Cancel the Installation.
Accounts Production

Personal Tax

Corporation Tax

0000

Company Secretary

Previous

Figure 7

Copyright @ 2011 Relate Software

Finish Close

6. Click “Finish”, and installation will be completed for the following items. If you do not wish to install some of these items,
please select “Advanced” and unselect them before clicking Finish.
a. Windows Installer
b. Dot NET Framework 2.0
c. Relate Corporation Tax Setup
d. Latest version of Relate Corporation Tax
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7. Relate Corporation Tax is now installed on your computer. Click the @ icon on your desktop to run it. You will be
presented with a request for connection details as below:

@ Change Database

Server Name |Pci\sqLEXPRESS |

Database Name |Drive_Data| M D

Authentication |Windows Authentication - |

User Name | |

Password | |

Netwaork Protocol |Named Fipes - |
p-Test Connection -y

Figure 8

8. Enter your server and database name. If you are uncertain of these, you can get them from your Network Administrator.

9. When you click OK, you are now ready to begin using Relate Corporation Tax.
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Installing the Blank Database Only
The installation wizard makes the process of installing Relate Corporation Tax an easy and straightforward exercise.

1. Place the program CD into the CD-ROM drive. If you have auto run enabled on your CD-ROM drive, the installation wizard

will automatically appeatr. If it does, skip to step 4.

2. From your Windows Desktop, click on the Start Button and the start menu will appear. From the Start Menu choose Run.

The Run window appears as follows:

Type the name of a program, Folder, document, or
E Internet resource, and Windows will open it For wou,

Qpen; | diisetup| w |

[ QK H Cancel H Browse. ]

Figure 9

3. When you press OK the standard Relate Corporation Tax installation wizard will appear
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4. The installation wizard begins and the setup program will display the first screen. Select Blank Database install, as follows:

Relate Corporation, Tax - Installation f$_<|

Relate Corporation Tax Installation

Select Installation Type :

Install Program [~ Choose this option if, you wish to install Relate
Corporation Tax on this computer.

[v  Choose this option if this is a Server and it does not
hawve an existing DRIVE Database,
or
This is a Portable Computer and you wish ko use Relate
Accounts Production outside the office,

DRIVE

Accounts Production

Personal Tax

Corporation Tax

Company Secrekary

©0ee0

Copyright © 2011 Relate Software

Advanced Mext Clase

Figure 10
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5. Press Next, and you will be prompted for the database name and location for the database files as follows:

Relate Corporation Tax - Installation [5_<|

Relate Corporation Tax Installation

Install Program and Database:

DRIYE Database Name

CRIYE Database Location

CRIVE

@
@
®
®

Accounts Production

Ci\Data

Personal Tax
Corporation Tax

Company Secrekary

Copyright @ 2011 Relate Software

Advanced Previous Finish Close

Figure 11
6. Type a suitable database name where prompted. This name should begin with “Drive” and should only contain letters,
numbers or “_" characters. This database will be created in a new SQL Server instance, named as follows:
{your server's name}\Relate.
7.

Select a suitable location for the SQL Server database files. Note that depending on usage these files may grow to several
gigabytes, so select a drive which is adequately large.
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8. Click “Finish”, and installation will be completed for the following items. If you do not wish to install some of these items,
please select “Advanced” and unselect them before clicking Finish.
a. Windows Installer
Dot NET Framework 2.0
SQL Server 2005 Express
SQL Server Management Studio
Restore Blank Database

®ooo

9. Your new database is now installed and ready for use. When you first connect to it in Relate Corporation Tax, you will be
brought to the RAP Registration screen. Please phone +353 (1) 4597800 to get your registration details.
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GETTING STARTED

1. Once the package is installed the following icon will appear on the desktop @click the icon to start the program.

2. When you launch the program for the first time, you will need to enter the Sever details as well as your Database Name.

@ Change Database
Server Name [PC\sQLEXPRESS |
Database Name |Drive_Daia| - ||:|
Authentication |\'\u'indows Authentication - |
User Name | |
Password | |
Network Protocol |Named Pipes - |
. Test Connection .| t oK .| |. Cancel .|

Figure 1

3. If you are a DRIVE CRM user you can get these details from DRIVE by clicking on Tools> Change Database. Take the
details and enter them into the screen above.

4. If this is a new installation and a new database the default login User ID. Is SYSADM and no password.

Click on the desktop icon again and the system will load the Registration screen. A Relate Software technician may
have already registered the product for you and if so move onto the next section. If the system is not registered follow
the instructions below.
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Product Registration

When you access the program for the first time the system will recognize that the program has not been registered. The

system will not run unless it is registered.

1. To register your product call the Relate Software Hotline at

the following number:
Ireland +353 (0)1 4597800
UK +44 871 284 3446

2. The registration screen will appear as in Figure 8:

3. In order to register the software you must speak to a Relate
Support staff member who will take you through the
registration procedure.

4. The support person will ask you to call out the Serial
Number that will be displayed automatically when you
install the system.

5. Complete the licence screen based upon the licence you
have purchased along with the licence renewal date.

@ Relate Corporation Tax Database Registration

==

Serial Number 2189-2035-4228-8630
Mumber of Clients I:I vl
Mumber of User(s) ljl

Licence Renewal Date

Server : STUARTSPORTABLE\SQLEXPRESS Database : Drive |

Activation Key |

Shaw Warning

| Register |

R —

Close

Figure 2

6. The support person will now call out an Activation Key based on the information provided.

7. Enter the Activation Key and click the Register button. The system has now been registered.

8. You should retain a copy of your Activation Key and the best way to do this is by clicking the Print Screen button on

your keyboard, which will print a copy for you.

9. The system is now registered and ready for use.

When the Licence Renewal Date is reached, you will need to renew your licence. This will usually be a year from the date of
registration. One month in advance of the renewal date the system will give a warning to call the support hotline in order to

get a new registration key. One month’s warning will be given.
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CONCEPT BEHIND RELATE CORPORATION TAX MANAGER

Relate Corporation Tax Manager has been developed to help firms manage and maintain their client corporation tax information. The
package is linked to DRIVE, the most widely used Accountants CRM package on the market. The Corporation tax client information
is shared between the two packages. All companies from DRIVE will appear in the corporation tax package. If you do not do
corporation tax returns for some of these clients you can hide them.

The system highlights through the tax return summary dashboard all clients with outstanding returns, returns not created as well as
the status of their returns such as sent to client for signing or submitted to ROS.

The system allows you to Import last year's ROS CT1 file into the tax database. This will read the tax information on your client and
automatically load it as a client into Relate Corporation Tax Manager. This saves a lot of time and it also allows you to roll over the
client’s tax return information so that you can easily do the new tax return.

The package allows for updating of clients corporation tax information into a central database. Once updated the user can click the
calculate button and the system will automatically send an xml file to the Revenue online calculation engine. Within seconds the
system will return the CT1 Calculation report.

If you are happy with the tax return, simply click the submit button and the system will create the CT1 file for submission. The
package will automatically bring you to the upload section of ROS so that you can upload the file. Relate Corporation Tax Manager
will soon have the function to automatically upload the file directly to the ROS engine with notification number and status being
returned to the package itself.

The Datamining routine allows a firm to send information requests of impending tax returns to clients by using the mail merge

function. It also allows you to run a series of data queries to get information from the tax database for example: produce a list of all
tax clients who have rental income or list all clients who took advantage of film relief last year.
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HOW TO NAVIGATE CORPORATION TAX

Navigation bar: you can drag shortcuts to different positions on the navigation bar to suit the order of your work. The tax package
does not have many shortcuts so the standard layout probably does not need adjusting.

Use the text drop down menu to select the options you want to execute.
Use the tool bar (new, open, print, delete and find plus screen-specific icons) by clicking on the option.

The right click option on most browse screens will allow you to add, edit and delete records. On the clients & tax returns screen view
the status of a client’s tax return can be changed by right clicking. You can also perform a tax year rollover from this menu.

Columns can be sorted (where relevant) by clicking column headers, you can filter (where relevant) columns as well as change
column widths. Additional columns can also be selected using the Column Chooser option.

Double click will generally bring you into a drill down facility where appropriate.

Click on hyperlinks (to add new database items on the fly or to expand the information). Blue or blue underlined text indicates a
hyperlink to a smaller database or lookup.

Use the Find option: clicking a second time turns it off.
Use Fast Search (on long browse screens).

Pressing F1 will generally call up online Help if it is available.
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HELP

The help menu contains a couple of important options to help you when you contact our support department. The first one is the
Relate Software Remote Support. This option allows a Relate support consultant to remotely logon to your pc and look directly at
your screen so that you can better explain the issue you are having. When you click the option below, the system will automatically
launch Internet Explorer and bring you to the login site. The support person will give you a secure code and you can follow their
instructions.

_ Relate CorporationT -
File Reports Tools Theme m
f - Sy Help Topi: =222 | |
LR “H ROS Import \ S t t 7= Payment (G
Frequently Asked Questions = | RN | o
Support Information
@i clients [ Relate Software Remote Support || Financial Year | TaxNo Last Access Checked-Out | Fied |
a Staff & About 30/06/2009  6443213Q SUPPORT No
\ Figure 3
Remote
Support

The fifth option is About, click on about to find out what version of the software you currently have installed.

About

Gerii | ystem informeton | Appkcaton Version

Relate Corporation Tax

Version 1.0 Bulld 22

Copyright © Relate Software 2003

Figure 4

Version 1.0 Build 21 for example is what you tell the support person should they ask.
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MAIN PROGRAM WINDOW

Relate Corporation Tax manager opens on the client and Tax Returns screen. This acts as the main menu for the system.

@ Fete Corponion e L I e W 3 e

New Tax Vear Rollover”|| H ROSTmport = 1‘ & Payment ,ﬁ ,Q | %Smus
|y = Ll
Desktop Clients and Tax Returns
B Clents Status [ [F] Gurrent Tax fear Find | | | Find
Staff [ 1nformation Requested Clients with Tax Y —_—
f; ] Reminder Sent fents i T vear ., [@)searchAllFields  ]Search Anywhere inFild | Clear |
B Information Received TexReturn ot Create
Further Information Requested TaxClients  [T]Non Tax Clients
Draft Retum Genersted [ i | e Fiter |
Clients Tax Return Financial Year | TaxNo Status staff Last Access Checked-Out | Fied [l LAl
- £, ACT001 Antiques {Universal) Limited (123
@ § ARC7B0 Arcology Design Limited 30/06/2003 64432130 SUPPORT No (%] LA
LB
£ BLO01 Baywatch Limited —
Ecd
@ g BLG09 Bloggs Limited 31/12/2008 45085100  AssessmentReceived SUPPORT No (%] -
£ BUIO1 Batch Builders Limited LEL
£, B2ZG01 Braintree Zoological Gardens LFJ
@ § €020 Cubic Solutions Limited 3103/2010 96436076 SUPPORT 03/02/2011 16:42:22 Ho ~] ks
@ § L0011 Clarin CakesLtd 31/12/2003 82850510 SUPPORT No (%] sy
e
.& COSECLINK  Test Cosec Link o
o
- £, €501 The Black Stuff Limited ~
£ curoot currency Print ~ [N
[ o
Return Summary 2010 2 Return Status 2010 Return Summary 2010 “—‘;
= 2 End
No. Of Tax Clients 16 No Status 1 prm—
. Subritted 0% LO
Returns Submitted o Information Requested 0 —
W Incomplete 6.25% P
Retumns Incomplete 1 | Reminder Sent 0 . Nk Created 93.75% Erd
| Desktop || Retums Not Created 15 | Information Recsived 0 kod
Returns Outstanding 16 | Further Information Requested 0 brd
Recent Clients
Draft Return Generated 0 ksd
Sent to Client for Signing 0 T
[T

Figure 5

On a new installation the list of clients will be blank. If you are a DRIVE or RAP User, the DRIVE/RAP client list will automatically
appear. Only Individuals and sole traders will appear but you can add a tax return to each of the clients listed from DRIVE/RAP. You
can add new clients, other than DRIVE/RAP clients to Corporation Tax by clicking on the new button.

The Return Summary dashboard allows you to keep track of returns for the current tax year.
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USER ACCESS GROUP

When you enter the system for the first time, you will have to use the default System Administrator's access rights and password.
Once Access Groups have been defined, they can be applied to individual staff. Using the access rights, you can restrict routines.
You can password individual client returns by applying a password.

Defining User Access Groups
From the Tools menu, choose the User Access Groups option. The Access Groups window appears listing all of the available groups.
Click Add. The Access Group window appears.

- . ) Access Group 3
@ Access Groups == accesscrawp | Pl [selectal | [unselectal]
— ) B Access Group
Reparts v New
- Cther
v/ Edit
V|Delete
W[ Prink
| staff Access Group
¥|User Access Groups
| oK | | Cancel
ok o | cancel
L o J oo
Figure 6 Figure 7

Enter a Name for the Group and then tick the
options you want available to the group you are
creating

To apply an access group to a staff member go to the staff section and edit the staff members details and apply.
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ADD A CLIENT AND TAX YEAR

New clients can be added through the normal add button from the clients and tax return browse but you can also use the Ros Import
button which will automatically load your client information from their last years .CT1 ROS xml file. This can save considerable time
and effort as it will upload all the relevant information. Please note that this will upload the information into the year that the .CT1 file
relates and you will then need to do a rollover. See below for details.

To add new a client tax year, click New from the toolbar. New Client and Tax Year window appears as follows:
@ New Client and Tax Year @1
Entity Type |Company Limited By Shares iv

Clent Coge [

MName

Partner

Manager

Lead Staff

4

4

Business Type

Confirm Password l:l
Start Date l:l End Date |:|
Tax Client ¥
S | —m—|
—
Figure 8

Add the following details:

Entity Type: This can only be either individual or sole trader; all other entity types are not applicable.
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Client Code: Client codes can be manual or automatically created. In case of automatic coding, each code may be broken up into
several segments. The client code can be based on up to six criteria, i.e. client name, office, partner, department, manager and a
unique number generated by the system. For further details, refer to the Settings section.

Name: Enter the name of the client. Clicking the lookup displays an additional screen to add details on the individual such as Gender,
Title, Forename and Surname, salutations (both formal and informal).

Partner: Select the name of the partner in charge of this client from the drop-down list. Alternatively, click the Partner link to display
the Select Partner window. Select a partner from the list.

Manager: Select the name of the manager from the drop-down list. Alternatively, click the Manager link to display the Select
Manager window. Select a manager from the list.

Lead Staff: Select the lead staff from the drop-down list. Alternatively, click the Lead Staff link to display the Select Staff window.
Select the lead staff from the list.

Business Type: Select business type from the drop-down list. Alternatively, click the Business Type lookup to display the Business
Type window.

Password: Enter the password for the client. System will ask for the Password if you try to edit the client.
Confirm Password: Enter the Password again to confirm and save it in the database.

Tax Year: Select the Tax Year from the drop down list. Initially this will be 2007 or 2008 but each year will be added in annual
updates

Tax Client: This will automatically be set to on the add screen but can be taken off on the edit. Tax Clients will be displayed in the
Client and Tax Returns Browse with this icon beside them .

To save the client details, Click OK.
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Add a New Tax Year
For existing clients, you can add a New Tax Year from the Client and Tax Returns browse. Add Tax Return window appears.

| Entity Type {TIndividual

Client Code |EA02

Business Name |Mr. Peter Eastman

Confirm Passward I:l

Tax Year 2008 -

Figure 9

It will display the Entity Type, Client Code and Business name. You can enter Password and Confirm Password to restrict access of
the client. Select Tax Year from the drop down menu. Click ok to save the details. A new Tax year will be generated for the client.
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ROS Import

The ROS Import option allows you to find and select a clients ROS .CT1 file and import their information into the Relate Corporation
Tax database. The first thing to do is to setup your default Path For CT1 Files. To set this up goto Tools >Settings and then select
the Tax Details Tab.

Half way down the screen, enter the Path for CT1 Files.

@ serirg:
Practice Details | Client Codes lTax Details I

Tax Details

TAIN No.

ROS Server URL

View Last Year Details

o] B[]

Path for CT1 Files

|

Use ROS Online
Open Ros Web Page
Use Offices

Use Departments

0000

Hide Closed Clients

Figiure 10
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Once this has been setup click File > ROS Import from the main menu or click the ROS Import button from the Clients and Tax
Return browse.

The following screen will appear:

[ Client Code | Company Name Tax Reference N... | Tax Return | Filename Imported |

e e e e e S e
cLooL Clarinbridge Limited 52890510 2003 P:i\Development\Relate Corporation Tax\C387 CT 2003.ctl -
BLGO9 Bloggs Limited 45085100 2003 P:\Development'Relate Corporation Tax\D160 CT 2009.ct1 Yes
PKRO1 The Punchestown Kidney Resea... 64270388 2009 P:\Development\Relate Corporation Tax{The Punchestown 2009.ctl Yes

|| 4 CT1 files found

FiQure 11
The system will list all of the .CT1 files in the specified folder and its sub-folders. If you have other directories and not

one master directory you can click on the “Search for CT1 files” button and select the XML folder path. The list of all xml
files automatically appears in the window with imported flag set to ‘No’. Select the file you want to import.
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Click ROS Import button. Select a Client window appears.
@ Select Code Iﬁ

select a Client for Nightclub Limited

BLG09  Blogags Limited - |

Tax Reference Number

Address 45085100

| oK | | Cancel

Figure 12
This should default to the appropriate client if the PPS number agrees. If they do not you will need to select the client which the .CT1
file relates to/ Select a client code from the drop down menu. The xml file will be imported into this client. Once you select the client
code, the PPS number and address will be displayed. Once the xml file has been completely imported the imported status will be set
to ‘Yes’. Id no Client is selected you will be prompted to enter in some basic client information.

Use the ROS Import & Rollover button, to import the XML files and perform a tax year Rollover. This will do exactly the same as the
ROS Import button but it will also create a new blank tax year for the clients next tax year. It is a timesaver.

Use find tool to search for a client’s return.
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Use Refresh tool to refresh the list of xml files in the import window based upon the path selected.

Rollover

Click the Rollover button on the clients and tax return browse to create a new tax year. When you click the button on an existing tax
year the following message will appear. You can thenroll over for just the selected tax return or for all current year tax returns to the
new year.

€ Rollover 2010 details to 2011 Routine =

i Rollover for Ice Cave Corp 2010 Tax Year to 2011,

) Rollover All 2010 returns.

| Cancel |

Figure 13

Once the procedure ends, a new tax year will have been generated.
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CT Return Diary

This facility will automatically populate with returns that are due for the coming month. The diary will display the client name, the
number of days left to the filing date and the current status of the return.

If the filing date or due date has passed the return will be highlighted in red, to indicate the return is late. Returns which are not
marked as “Submitted or Assessment Received” will be deemed as outstanding and will continue to show on the diary. To remove
returns which are no longer outstanding you must change the status to be “Submitted” or “Assessment Received”.

fwovzow .|

Year End Date Return Date No Of Days Left  Company Status
30/06/2009 21/03/2010 0| Validate Design Limited
31f03/2010 21f12/2010 0| Phone Solutions Limited
19/11/2009 19/08/2010 0 |MoteBook International Limited
§|| 03/03/2010 03f12/2010 0| Glass Designs Company Sent to Client for Signing
I” 30/08/2010 21/03/2011 0|House of Euro Ltd Draft Return Generated
01f03/2010 01/12/2010 0| My Print Limited
I 31/12/2009 21/08/2010 0| SuitsYousSir Limited I
30/06/2010 21/03/2011 0| Ark House Electronics Ltd Information Received
30/04/2010 21/01/2011 0| Ice Cave Corp

31/08/2010 21/05/2011

10 Returns Qutstanding 9 Late Returns

| [ext I User - | Preview o | Close |
3
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The diary screen also contains the following buttons:
PREVIOUS: Gives you the ability to go back to previous months to view returns from that month.

NEXT: Enables you to move forward in months to see what returns are due in the selected month.
PREVIEW: This will present the diary in a report format which can also be printed.
At the bottom of the diary screen there are two totals:

RETURNS OUTSTANDING This is the total number of returns that are still not complete and considered to be at ongoing. This will
include both returns that are late and returns that are ongoing and have a upcoming filing date.

LATE RETURNS: Is an accumulative total of all returns where the return date has passed.
USER: The user option acts like a filter of returns that appear on the diary. It allows you to only see returns which belong to a specific

user. In order for this to work correctly each client must have a staff member assigned to them on the client screen. However this is
not mandatory and if a staff member is not selected the diary will display all returns due for the selected month.
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The diary will appear automatically when the package is opened, this is the default setting for this feature. However it is possible to
turn this off within the settings screen as seen below. Simply un-tick the “Display Diary Option”

@ srss ]
Practice Details | Client Codes I Tax Details ]

Tax Details

TAIN No. [43335a |

ROS Server URL [ |

|| View Last Year Details

Path for CT1 Files Ci\Users\Stuart.Doyle\Desktop 1
(|

Open Ros Web Page }

Use Offices [}

Use Departments I:‘

Hide Closed Clients =

Display Diary Automaticaly

<

S T
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You can view the CT diary at any point and not just when you log into the program by pressing the new “Return Diary” button located
on your main client listing screen toolbar as seen below.

[ Relate Corporation T:

Theme | elp

LT | & L B

Desktop

B clents Clients Tax Return Finandal Year | TaxNo Status staff Last Access Checked-Out | Filed Can]
& staff ©- £ 1590 Ruby Ruby & Sons Limited 45658430 123
H La]
|| TaxYear 2010 31/12/2010 LP No W —
ke
@ § 7239 NoteBook International Limited 31/10/2009  9500865F SUPPORT No (%] -
@ § 8200 SuitsYousi Limited 30/04/2010 9683418 LP 23/03/2011 19:58:09 No W LEJ
@ § 9950 Ice Cave Corp 31/07/2010 9679916V LP 11/04/2011 17:12:38 No %] LFJ
@ £ ARC780 Validate Design Limited 30/06/2009  6443213Q SUPPORT No W e
- ) BLGOS Cake House Limited 31/13/2003 45085100  AssessmentReceived SUPPORT No < [
e
@- £ €020 Phone Solutions Limited 31/03/2010 96436076 SUPPORT 25/03/2011 10:06:15 No W -
N 1]
@ § CLO01 Youghal Biscuit Company Ltd 31/13/2003 8289051D  AssessmentReceived SUPPORT No < ~
- § EAID House of Euro Ltd 30/06/2010 8268332R  DraftReturn Generated SUPPORT 28/04/2011 14:27:56 o [~] b
@k § GH12 Glass Designs Company 31/12/2009 8262364A  Sent to Client for Signing SUPPORT No W M
- § NLOOL Nightciub Limited 3112/010  4786410E SUPPORT 07/04/2011 12:23:31 o (%] e
Lo
@ § NWTAX Double Tax Limited 31H2/2010 3245766 SUPPORT 30/03/2011 16:25:35 Mo w Eod
]

G- § PO07 My PrintLimited 01042010 96797615 SUPPORT 28[04/2011 14:26:43 o (%] -
@- § PKRO1 Fair Greens Golf House Ltd 31/08/2009 64270888 Submitted SUPPORT No ¥ Cr
=
Return Summary 2010 : Return Status 2010 Return Summary 2010 Esd
B
No. Of Tax Cients 3+ | nostatus 1 —
T e ) . Submitted 2,94% bu
eturms Submi information Reques s Incomplete 32.5% | |[w ]
Returns Incomplete 11| Reminder Sent 0 B Mok Crested 64.71% Evd
fw ]
| Desktop. | Returns Mot Created 22 | Information Received 1 —
Returns Outstanding 33| Further Information Requested 0 xd

Recent Clients m
Draft Return Generated 1 LY
Sent to Client for Signing 0 2
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Status

To view the Status on a Client Tax return, Click on the Status tool from Toolbar%sw. Client and Corporation Tax Year Status
window appears as follows.

@ Clients and Corparation Tax Year Status &Jw
r Task Status Staff Completed Notes ]
Information Requested Completed LIP  Mr Laurence 1 Pyzer 03/02/2011

Reminder Sent Completed LIP  Mr Laurence 1 Pyzer 03/02/2011

Information Received Completed LIP  Mr Laurence 1 Pyzer 03/02/2011

Further Information Requested Completed 03/02/2011

Draft Return Generated Completed 03/02/2011

Sent to Client for Signing Completed 03/02/2011

Sign Off Completed 03/02/2011

On Hold Completed 03/02/2011

Submitted Completed 03/02/2011

Assessment Received Completed 03/02/2011

oK | | Cancel
\
Figure 14

The Tax Return Status screen shows the workflow Tasks as listed on the left side of the screen. Tasks can be marked Completed
only if the previous Tasks are also marked as Completed. The different status types available are ‘Not Started’, ‘In Progress’ or
‘Completed’. The Staff member responsible for the Task and the Completed date may be selected. A Note may also be entered. The
Staff name will automatically default to the user logged in but this may be changed by clicking on the down arrow. Similarly the date
will default to today’s date.
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Backup/Restore

The backup routine allows the user to backup a single client tax return to a local pc or memory key. This allows you to take details of
a client’s tax return home to work on. The Backup screen will appear as follows:

( @ Backup ﬁw
Client Code |NL001 | Date

Client Name |Nightdub Limited |
Template |C-::n-||:lar'|3‘-I Limited By Share|

Tax Year 2008

Backup To C:\Wsers\Stuart. Doyle\Desktop\WLOO1 30th June 2009 on

03022011, ctax|

Backup || Cancel

Figure 15

Click Backup and a message will appear “Backup Completed”. If you go to explorer you will see a series of backup files with the
extension .ctax.

Restore will perform the reverse routine and update the database with the new information.
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Check-Out/Check-In
The check-out routine works in the same as the backup routine but the difference is that the clients tax return is now locked on the
system so that nobody can change the details until the return is checked back in. The Checkout screen will appear as follows:

(@ check-out (S |
Client Code |NL001 | Date

Client Name |Nightdub Limited |
Template |C-::n-||:lar'|3‘-I Limited By Share|

Tax Year 2008

Check-Out To C:\Program Files\Relate Software'\Relate Corporation Tax

\CheckOut\WLO01 30th June 2009 on 03022011.ctax

| Cancel

Figure 16
Click the Check-Out button a message will appear “Check-Out Completed”. If you go to explorer you will see a series of checked-out

files with the extension .ctax.

The Checked-Out column on the client and tax return screen will have the word “Yes” filled in. The tax return will also change colour
from black to red to indicate is has been checked-out.

Check-In will perform the reverse routine and update the database with the new information.
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Payment

Selectthe < ™ putton from the toolbar. The payment window opens.

,
(& NLOO1 Nightclub Limited - Payments - o )

E Save & Close

Year

Balance Paid | Capital Gains | CGT 1 Liability CGT 1Paid CGT 1Balance | CGT 2 Liability CGT 2 Paid CGT 2 Balance )
0.00 0.00 0.00 0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00 0.00 0.00 0.00

2009
2010

Figure 17

It displays each of the tax years entered for this client and holds the following information, Previous Year Liability, Preliminary Tax
Paid, Current Tax Liability, Balance Due, Capital Gains,CGT1 liability ,CGT1 Paid,CGT1 Balance,CG2 Liability, CGT 2 Balance.
Enter the amount you have paid as Preliminary Tax, Balance Due will be the difference of Current Tax Liability and Preliminary Tax
Paid.

Expand All/Collapse All

As the number of returns on the system hit hundreds of returns it is often helpful to collapse the main client and tax return list. This
effectively displays just the client list with the clients most current year displayed. Expand will reverse this and show all clients and all
tax returns.
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Return Summary Dashboard

The Return Summary screen is updated as you process information. It will tell you how many returns have not been created yet, how
many are incomplete. The middle Return Status panel will quickly show you how many of your current year tax returns are at different
stages of completion.

Iﬁ e Th) Mew Tax Year Reliover” | T ROS Tmport A | gsm.s
L = . ey =
Desktop Clients and Tax Returns
B dents [ rrent Tax Year Find | | foFnd
Staff Information Requested Glients with Tax ¥ —
2 Reminder Sent Jents with Tx fear [lsearch Al Fields 9] Search AnywheremField | Clar |
3 pata Mining Information Received [F] Tax Return Not Created
Further Information Requested Tax Clients Non Tax Clients
TR [
Clients Tax Return Finandial Year | Tax No Status Staff. Last Access Checked-Out | Filed i LAl
5 €020 Cubic Solutions Limited 31/03/2010  9643607G SUPPORT . . . .
£ cLo01 Glrn colesLtg stz |smmosm Click this bar to show or hide summary details
£, COSECLINK Test CosecLink —
LC4
- £, CS01 The Black Stuff Limited Bod
£, curoo1 currency Print el
& FO0001 Falcon Jets Ltd kry
- £, HOLYBS Holy Spirits Boy School Eed
- &, 1SB01 Louie's Sandwich Bar Limited =H
Eid
& NLOO1 Nightclub Limited 47656410E T
|G- £ PKRO1 The Kidney Resea... 31/08/2009 64270888 Submitted SUPPORT No "4 L
/ —
Return Summary 2010 | - Return Status 2010 Return Summary 2010 \‘_‘l
= - LN
No. OF Tax Clients 16 | MosStatus 1 B =
B _ e Submitted 0% Eod
Returns Submitted 0 | Information Requested 0 —
W Incomplete 6,25% A
Returns Incomplete 1 | Reminder Sent 0 B it Crested 93.75% ked
| Desktop. || Returns Not Created 15 Information Received 0 kod
Returns Outstanding 16 Further Information Requested 0 krd
Recent Clients T
Draft Return Generated o = =
0 btd
[T

Sentto Chent o Sanna —

Figure 18
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Search

The Fastsearch feature is activated as soon as you begin to type part of the client name while in the clients and tax return browse. If
you cannot find the client using the Fastsearch feature click on the magnifying glass button and you can search the full list using all
fields.

(&) Relate Corporation T:

oo {51 S

Theme Help

;ﬁ' ﬁ ) Mew Tax Vear Rollover [T ROSImport = t ‘ & Payment TR ) ||55m5
N =) e £ Gy G
Desktop Clients and Tax Returns
@ clents Status PN (] Current Tax Vear Fd |/ | boFd
Staff [ Information Requested Clients with Tax e (——
= [ Reminder Sent 17 et with Tax fear . Wffearch AlFiekds (@ Search AnywhereinFied | Cear |
8 patatining Information Received [EJTexRetum Not Create
Further Information Requested [¥] Tax Clients [T Non Tax Clig
Dra&Ren‘JmGenerated |F Fiter " " Clear Filter
/
23 V‘y Status Staff Last Access Checked-Out | Filed LA
Search for a client using the Find . . .
5100 Assessment Received Begin Typing on browse to use Fastsearch function
£ BUro1 Batch Buiders Limited —
eC 4
£ 82601 Braintree Zoological Gardens -
- & C020 Cubic Solutions Limited 31/03/2010  9643507G SUPPORT 03/02/2011 16:42:22 No w
LES
- & CLOD1 Clarin Cakes Ltd 31/12/2008 82890510 SUPPORT No [%] Led
£, COSECLINK Test CosecLink ked
£, €501 The Black Stuff Linited knd
[
- £, CURDOL Currency Print —
kdd
R N I
£, HOLYBS _Holy Spirits Boy School |r3|( ‘ d
—
Return Summary 2010 | Return Status 2010 Return Summary 2010 }%l
LN
No. Of Tax Clients 1B No Statu: 1 B prm—
© 2 Clen ° s e Submitted 0% LO4
Returns Submitted o Information Requested o o, —
W Incomplete 6.25% [ p |
Returns Incomplete: 1 | Reminder Sent 0 B Hot Created 93,75%
| Desktop. Returns Not Created 15 | Information Received 0 k04
— Returns Outstanding 16 | Further Information Requested 0 R
cent Clieni
Draft Return Generated 0 ==
Sent ta Client for Signing o | eTd
[l

Figure 19

There is also a filter option on the search screen which allows you to further reduce your search criteria.
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CORPORATION TAX RETURN CT1

The tax return schedules are made up of the following sections:

Company Details

Trading Results

Irish Rental Income

Irish Investment and Other Income
Foreign Income

Exempt Profits

Capital Gains

Chargeable Assets

Deductions, Reliefs and Credits
Capital Gains (Development Land)
Close Company Surcharge
Recovery of Income Tax

Dividend Withholding Tax
Request for short notice

Property Based Incentive

Each section will have a number of subsections, each of which contains information which must be completed depending upon the
complexity of the client’s tax return.
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Corporation Details
When you add a new tax year or double click onto an existing tax year the following screen will appear:

EUTEET D e s

Desktop

+” Company Details

 Trading Resuts Company Details 14 Groups
Irish Rental Income Return of Profits 14 Amendment to Prior Accounting Period
& Itish In Other ncome | Change of Details Expression of Doubt
Contact Details Additional Notes
Foreign Income
Close Companies only ¥ Current and Loan Accounts of Directors and Participators
ExemptProfits Associated Companies Return of Directors' Benefits, etc.
Capital Gains

Chargeable Assets
I|  Deductons, Reliefs and Credits
Capital Gains{Development Land)

? Close Company Surcharge

<

Recovery of Income Tax
Dividend Withholding Tax
Request for Short Notice

Property Based Incentive

Figure 20

The layout and content of the above pages are very familiar to users of the Revenue Offline application. These have been developed
with users of this application in mind. It allows for an easy transition. Simply go through each page by using the Back and Next
buttons. If you have converted the data over from an .CT1 file the information will just need to be edited to complete the return.
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The following screen shows an example of where sections have been filled in.

Desktop Company Details
« Company Details

 Trading Resuts Company Details 14 Groups
Irish Rental Income Return of Profits 14 Amendment to Prior Accounting Period
o Irish Investment and Ofher Income. Change of Details Expression of Doubt
Contact Details Additional Motes
Foreign Income: .
Close Companies only v Current and Loan Accounts of Directors and Participators
Exempt Profits .
Associated Companies Return of Directors Benefits, etc.
Capital Gains

Chargeable Assets
I Deductions, Reliefs and Credits
Capital Gains{Development Land)

? Close Company Surcharge

€

Recovery of Income Tax
Dividend Withholding Tax
Request for Short Notice

Property Based Incentive

-gure 21

The above screen is highlighting all of the tax return areas that have been filled in for NightClub Ltd. The system has a series of alerts
and messages as well as validation errors where information has not been entered properly or completely.
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Click on Company Details and the following screen will open. Complete the information requested.

Name of Company

Desktop
Company Details
o Trading Results
Irish Rental Income
& Trish Investment and Gther Income
Foreign Income
Exempt Profits
Capital Gains
Chargeable Assets
Deductions, Reliefs and Credits

Capital Gains (D nd)

Company Details

Company Details

Name of Company

Nightclub Limited

E—

Tax Reference Number
1f the company is trading in the State through 2 Branch or Agency tick this box

Tfthe company ceased tradingin this accounting period state date of cessati

Return of Profits, Chargeable Gains, Chargeable Assets Acquired and Other Particulars for the Accounting
Period Indicated Hereunder

State Company Accounting Period

? Close Company Surcharge

€

Recovery of Income Tax
Dividend Withholding Tax
Request for Short Notice

Property Based Incentive

From
To (ddimmiyyyy)

Figure 22

Enter the name of the client. For example, Nightclub Limited

Success Built on Service

52



Tax Reference No

This is mandatory information for filling the Tax Form. This is an eight digit unique number in which the first 7 numbers are digits and
the last one is an alphabet.

Trading State Tick Box
If the company is trading in the country through a trading branch or agency it must be declared by ticking this box.

Cessation Date

If the company has ceased trading during this tax year then the date can be specified by using the date selection option on this
screen.

Note: Continue to complete all the information you deem necessary to complete the Corporation Details section for your client. You
can click the Next button to go onto the next sub section. If you click Home it will bring you back to the start of the section you are on.
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Trading Results
This section provides details of any income or expenditure from the company’s trading for the year . From the Tree view, select
Trading results. The Trading Results section opens.

Desktop Trading Results
+ Company Details Trade Profits chargeable at Standard Rate of 12.5%
7 Trading Reslts Non-manufacturing Trade Profits (and Manufacturing Trade Profits where the company commenced trading on or after 23 July 1998) L

Excluding manufacturing campanies which entered inta a grant agreement with an industrial development agency (as defined) befare 31 July 1998

Irish Rental Income but did not commence trading until after that date.

& Irish Investment and Other Income Last Year Current Year
Foreign Income (a) Profits before Capital Allowances (where aloss occurs show 0) € 2,563,258
Exempt Profits (b) If any of the profits entered at {a) above are Stallion profits from trade of farming, enter € ‘ ‘ | 0‘

that amount here

Capital Gains (<) I any of the profits entered at (s) above refer to Greyhound Stud Fees, enter that €] I [l
amount here

Chargeable Assets
Balandng Charges e I 9

Capital Allowances

Deductions, Reliefs and Credits

Capital Gains{Development Land) Where a claim to tax relief on property based incentive schemes is included below tick the

of Cose Compay aa o box and give details in the Details of Property Based Incentives Panel
Reovery T (&) Machinery and Plant (including motorvehicles and specified intangible assets) €| il 352,263
(b) If any amount entered at (a) above refers to ‘energy-efficient equipment’ under Sec € ) 1
Doadcadl i R 2854 TCA 1997 enter that amount here ‘ I ‘
Request for Short Notice ) If any amount at (a) above refers to capital allowances for specified
Property Based Incentive intangible assets (Sec. 291A TCA 1937) complete the following entries:
Industrial Buildings € I o
(a) Other capital llowiances (induding patent rights) and relief for know-how €| I o

under Sec. 768 TCA 1997
(b} If any amount at (a) above refers to patent rights or know-how
complete the following entries:

Trading Losses Forward (from earlier accounting period(s)} €| il o]

Losses appropristetothis trade, before Capital Allowances, in this accounting periad for offset
against other relevant trading income in this accounting period (Sec. 3354 TCA 1897)

€| I ol

jpesiise. | Charges (Enter non-trade charges in Deductions, Reliefs & Credits Panel) €| Il o

hd Group Relisf € 358,367 i

Figure 23
Use the Next Button from the toolbar to navigate your way through the subsections and fill in the various applicable sections.
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The only additional information which can come from outside the database is the “Extracts from Accounts”

Desktop Trading Results

& Company Details

& Trading Results Extracts from Accounts

Irich Rentd Income? Accounts Period (A.P.) - if it differs ta A.P. on Company Details Panel Last Year Current Year

~"" Irish Investment and Other Income From (dd/mmfyyyy) ‘ ‘ ‘ - ‘
Foreign Income To (dd/mm/yyyy) ‘ ‘ ‘ _‘
Exempt Profits Tf you have previously submitted accounts information relating to this A.P., state

the Return with which the accounts were submitted
Capital Gains
Return for AP, ended (ddjmmfyyyy) I I

Chargeable Assets
1f you have not previously submitted accounts information relating to this A.P.:
Deductions, Reliefs and Credits R
To Enter / Edit details of Accounts, please clickthis following links | Extracts from Accounts
Capital Gains(Development Land)

« Close Company Surcharge Income
Recovery of Income Tax Trading Account Ttems

Expenses and Deductions

Dividend Withholding Tax
Balance Sheet and Capital and Reserve Ttems
R t for Short Noti
equest for Short Notice Adiustments
Property Based Incentive Notes to the Accounts

‘l) ‘l) ‘l) t; t; t4 t4

Additional Notes

Extracts from Accounts will automatically pull
accounts figures in from Relate Accounts Production

Figure 24

Note: Continue to complete all the information you deem necessary to complete this section for your client. You can click the Next
button to go onto the next sub section. If you click Home it will bring you back to the start of the section you are on.
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Extracts from Accounts

When the “Extracts from Accounts” Button is pressed the Relate Corporation Tax extracts specific Nominal Reporting Group Values
directly from the set of accounts in Relate Accounts production. Below is a list of the nominal reporting groups broken down by
section. The “Adjustments” section on page three refers to the “Disallowed for Tax” total on the groups as opposed to the year end
figure.

Corporation Tax Item RAP Nominal Group
Income
Sales/Receipts/Turnover TurnTax - GovGrants
Receipts from Government Agencies GovGrants
Other Income including tax exempt income OthlIncProf

Trading Account Items
Purchases CostSalesTax + DirCostsTax
Gross Trading Profits Total of Groups above

Expenses and Deductions

Salaries/Wages, Staff Costs EmpeeCost

Sub-Contractors SubConCost

Consultancy, Professional Fees LegProf

Motor, Travel and Subsistence MotExpTax + TravSubsist

Repairs/Renewals Repairs

Depreciation/Goodwill capital write-off DepnPrLsAdmin

Provisions including bad debts — positive BadDebts

If negative state amount here

Other Expenses (Total) OthExp + PremCosts + GenAdmin + AdvPromEnt + InterestTax + OthFinChg

Note: The corporation tax package will extract the figures from the set of accounts in Relate Accounts Production once the code of
the client is the same in both packages.
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Irish Investment and Other Income

E Save & Close

7~ Home Back Ne Calculate

Create CT1 CcTL
- Y

Desktop Irish Investment and Other Income

+ Company Details

« Trading Results Interest arising in the State v
Trish Rental Income: Other Irish Income

2 Trish Investment and Other Income Distributions received from companies resident in the State

<€

Foreign Income
Exempt Profits

Capital Gains

Chargesble Assets

Deductions, Reliefs and Credits
Capital Gains(Development Land)

? Close Company Surcharge

€,

Recovery of Income Tax
Dividend Withholding Tax
Request for Short Notice

Property Based Incentive

Figure 33

By selecting this section from the tree view you will be presented with this screen with the sections to complete as follows.
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Interest Arising In The State

There are two fields in this section that can be filled in accordingly.
e Gross Interest received or credited under deduction of Irish tax.
e Gross Interest received or credited without deduction of Irish tax.

Other Irish Income

There are a number of fields that can be filled in here if applicable to your client ,however there is also a sub section drilldown
available in this section.

Irish Investment and Other Income

 Company Details

o Tracing Results Interest arising in the State

Irish Rental Income Ensure thatthe appropriate cradit is entered inthe Credits section of the Deductions, Reliefs and Credits Panel

« Trish Investment and Other Income

Last Year Current Year
of

|
I [ 125,572

Capital G: "
e Other Irish Income

Chargeable Assets

Foreign Income Gross Interest received or credited (under deduction of Irish tax) €|

Exempt Profits Gross Interest received or credited (without deduction of Irish tax) €|

Where creditis due, ensure that the apprapriate creditis entered inthe Credits section of the Deductions, Reliefs and Credits Panel
Deductions, Reliefs and Credits

Last Year ‘Current Year
Capital Gains(Development Land)
Other Income received under deduction of Irish tax €| I [ [i]
/' Close Company Surcharge
b - B (2) Other Income received without deduction of Irsh tax €| il o]
RecreiEcasiss (i)  any of the income at (a) above refers to non-farming €] I g
Dividend Withholding Tax trade Stallion profits, enter the amount here
(i) If any of the income at (a) above refers to non-farming €] i o
Request for Short Natice trade Greyhound Stud Fees, enter the amount here
ProperyEacdinee e (b) Investment Undertakings (Section 739G(2A) TCA 1997)
Amount of Losses for carry forward againstfuture non-Farming trade Stallion profits €| I [ fill
Amount of Lesses for carry forward against future Greyhound Stud Fees €| I [ of

Distributions received from companies resident in the State

Last Year Current Year

All distributions should be entered (excluding distributions from ExemptProfitslistedinthe

Exempt Profits Panel) € ‘ ‘ 0

NLOO01 Nightclub Limited Tax Retur

Figure 34
Success Built on Service 58



By clicking on the blue hyper link “Investment Undertakings” the following screen will appear.

Desktop

? Company Details

€,

Trading Results

LS

Trish Rental Income:

/ Trish Investment and Other Income

™

Foreign Income
Exempt Profits

Capital Gains

Chargeable Assets

Deductions, Reliefs and Credits
Capital Gains(Development Land)

? Close Company Surcharge

€

Recavery of Income Tax
Dividend Withholding Tax
Request for Short Notice

Property Based Incentive

Nightclub Limited Tax Return

Back

NLO01 Nightclub Limited Tax Re 009 - — - - E
@ g 2009

Egmacm| /_t Home

Irish Investment and Qther Income

Investment Undertakings

—— Edit

Delete e Back
Name Gain on Deemed Disposal Taxable 26% Gain on Deemed Disposal Taxable 28%

Figure 35

There are 3 options on this screen Add, Edit and Delete. These relate to the details in the grid below them on screen.
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Pressing the Add button will make additional fields relating to the investment details. As can be seen on the screen below.

Desktop

& Company Details
o Tradng Results Investment Undertakings
Edit Delete b Back

5

Irish Rental Income:

? Irish Investment and Other Income Name Gain on Deemed Disposal Taxable 26% Gain on Deemed Disposal Taxable 28%

€

Foreign Income
Exempt Profits
Capital Gains

Chargeable Assets

Deductions, Reliefs and Credits

Pressing the Add Button

Capital Gains(Development Land)

¥ e L will make the hidden
Recovery of Income Tax .
fields apppar
Request eSS Neme 8.Address of the Investment Undertaking (Section 739E(24)(b) Tca 1997) 12t Year Current Year
Property Based Incentive Name
Address

Gain on deemed disposal taxable at 26% (section 739E(L)(b) TCA 1997) € I:l I:l
Gain on deemed disposal taxable at 20% (section TIOE(B) TCA 1997) € [ g |

NLOO1 Nightclub Limited T:

F-igure 36

Once these details have been entered, pressing the “Add” button again will submit them to the grid.
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Desktop
 Company Details
o Trading Results
Irish Rental Income
« Trish Investment and Other Income
Foreign Income
Exempt Profits
Capital Gains
Chargeable Assets
Deductions, Reliefs and Credits
Capital Gains(Development Land)
 Close Company Surcharge
Recovery of Income Tax
Dividend Withholding Tax
Request for Short Notice

Property Based Incentive

Success Built on Service

Irish Investment and Qther Income

Investment Undertakings

r Name Gain on Deemed Disposal Taxable 26% Gain on Deemed Disposal Taxable 28% |

EGI Electrics 100000.00 50000.00

Details of Investment Undertakings

 Last Year Current Year

Name & Address of the Investment Undertaking (Section 739E(2A)(b) TCA 1997,

Name

\ | |
Address [ | [ |
\ I |
\ | |

Gain on deemed disposal taxable at 26% (section 739E(1)(b) TEA 1887)

Gain on deemed disposal taxable at 28% (section 739E(1)(b) TCA 1997)

Figure 37
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Edit Button
To edit details that have already been entered an submitted to the grid on this screen, pressing the edit button will allow you to
change these details. Once changes have been made ,pressing the add button will submit these changes back to the grid again.

Delete Button
To remove an entry from the investments grid, highlight the entry by clicking on it with a left mouse click and then press the delete
button. This will remove the selected entry from the grid.

Note: Continue to complete all the information you deem necessary to complete this section for your client. You can click the Next
button to go onto the next sub section. If you click Home it will bring you back to the start of the section you are on.
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Foreign Income

This section contains 5 sub sections 4 of which contain grids that details can be entered like previously mentioned in the Irish
Investment and Other income section.

Foreign Income

 Company Details

& Trading Results Foreign Income excluding Foreign Life Policies & Offshore Funds

Irish Rental Income ie jes enter foreign i e fon of: ions, Reliefs and Credits Pane!
& Irish Investment and Other Income
Last Year Current Year

Foreign Income

Foreign Dividend Income before deduction of Irish tax(Standard Rate 12.5%) for which a € ‘ ‘ ‘ E‘
Exempt Profits clzim under Sec. 216 TCA 1997 is being made
Capital Gaing Other Foreign Dividend Income before deduction of Irish tax (Higher Rate 25%) ] il o]
Chargeable Assets Other Foreign Income before deduction of Irish tax (Higher Rate 25%) €| I [ of
Deductions, Reliefs and Credits Total of Other Foreign Dividend Income / Other Foreign Income: € ‘ ‘ ‘ ;‘

Capital Gains{Development Land)

? Close Company Surcharge

€

Recovery of Income Tax
Dividend Withholding Tax
Request for Short Notice:

Property Based Incentive

Figure 38
The first section is “Foreign Income excluding Foreign Life Policies & off shore funds “this subsection, simply contains 3 fields where
the data can be entered and one total field that will automatically update based on the 3 numeric fields above it. There is no
drilldowns or data entry grids in this sub section.
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Exempt Profits

There are subsections within this main section. Stallion fees, Woodland fees and Greyhound Stud fees.
s S e s S 2 S

Success Built on Service

Desktop

«” Company Details

& Trading Results
Irish Rental Income
& Trish Investment and Other Income
Foreign Income
Exempt Profits
Capital Gains
Chargeable Assets
Deductions, Reliefs and Credits
Capital Gains{Development Land)
" Close Company surcharge
Recovery of Income Tax
Dividend Withholding Tax
Request for Short Notice

Property Based Incentive

Exempt Profits
Stallion Fees
Last Year Current Year
(a) Net Profit or gains fram Stallion Fees prior to 1August 2008 €| [ g
(b) If a loss, enter the amount of the loss prior to 1 August 2008 €| [ of
{€)Distributions out of exempt profit or gains fram Stallion €| ] [ of

Fees prior to 1 August 2008

Woodlands

Last Year Current Year
() Net Profit or gains fram Woodlands €| [ of
(5) IF 2 loss, enter the amount of the loss € [ of
(c) Distributions out of exempt profit or gains from Woodlands €| ] [ 0|
Greyhound Stud Fees
Last Year Current Year
() Net Profit or gains from Greyhound Stud Fees priorto 1 August 2008 € | [ of
(6] If a loss, enter the amaunt of the loss prior to 1 August 2008 €| ][ of
{c) Distributions out of exempt profit or gains from Greyhound Stud €] ] [ of

Fees prior to 1 August 2008

Figure 39

64



All 3 sections within the Exempt Profits section are similar to each other and contain 3 data entry boxes and no subsections or
drilldowns.

Note: Continue to complete all the information you deem necessary to complete this section for your client. You can click the Next
button to go onto the next sub section. If you click Home it will bring you back to the start of the section you are on.

Capital Gains
This section outlines any Asset Disposals that your client has undertaken from Shares, Land & Property to Foreign Life Policies.

Desktop Capital Gain
&’ Company Details
Irish Rental Income: Description of Assets No. of Disposals Aggregate Area in Hectares Aggregate Consideration

N Last Year Current Year Last Year Current Year Last Year Current Year
&7 Irish Investment and Other Income

Shares [ Securities - Quoted
Foreign Income

Shares [ Securities - Unquoted

€
€ 0
Exempt Profits Agricultural Land/ Buildings 0 e | [ 000 € 0
€ 0
€ 0
€

Capital Gains Commercial Premises 1 o

Venture Fund Gains (Section [ ][ o]
Deductions, Reliefs and Credits 541C(2)(b) TCA 1957)

Capital Gains(Development Land) Other Assets e €| 10 o]

&7 Close Company Surcharge

Total Consideration €| I ol
Recovery SE T (substitute market value where Disposals not made at arms length)
Dividend Withholding Tax Disposals between connected parties
Last Year Current Year
Request for Short Notice
Shares / Securities - Quoted

Property Based Incentive Shares f Securities - Unguoted

Agricultural Land / Buildings
Commercial Premises
Residential Premises

Other Assets

Figure 40
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Note: Continue to complete all the information you deem necessary to complete this section for your client. You can click the Next
button to go onto the next sub section. If you click Home it will bring you back to the start of the section you are on.

Chargeable Assets
This section covers any assets acquired during the tax period. Simply fill in the information in each section

" NLOO1 Nightclub

Desktop Chargeable Assets

« Company Details

+” Trading Resuits Shares (quoted and unquoted) Development Land
Irish Rental Income Residential Premises Busingss Assets

& I Investment and Other Tncome | Commercial Premises Antiques/Works of Art
e Agricultural Land Other
Exempt Profits
Capital Gains
Chargeable Assels

Deductions, Reliefs and Credits
Capital Gains(Development Land)

? Close Company Surcharge

€

Recovery of Income Tax
Gividend Withholding Tax
Request for Short Notice

Property Based Incentive

Figure 41
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Deductions Reliefs and Credits
This section allows you to fill in details regarding any reliefs or credits due in this tax period.

T e e & aw=Tl

Desktop Deductions, Reliefs and Credits

+ Company Detais

o Trading Resuits Deductions Credits
Trish Rental Income: Reliefs Research and Development Credit
o IrshInvestment and Other Income | Relief 00 Value Basls Claim for Payment of Research and Development Credit

Foreign Income
Exempt Profits

Capital Gaing

Chargeable Assets

Deductions, Reliefs and Credits
Capital Gaing(Development Land)

? Close Company Surcharge

€,

Recovery of Income Tax
Dividend Withholding Tax
Request for Short Notice

Property Based Incentive

Figure 42

Note: Continue to complete all the information you deem necessary to complete this section for your client. You can click the Next
button to go onto the next sub section. If you click Home it will bring you back to the start of the section you are on.
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Capital Gains Development Land
This section contains details of any assets disposed of or acquired regarding development land

Capital Gains(Development Land)

" company Details

7 Trading Results Description of Assets Disposed

Irish Rental Income: Description No. of Disposals Aggregate Area in Hectares Aggregate Consideration
N Last Year Current Year LastYear Current Year Last Year Current Year
« Trish Investment and Other Income i
Shares / Securities - Quoted € D
Foreign Income Shares [ Securities - Unquoted € 0 |
Exempt Profits Development Lend /Buildings [ | [ o] | ]| 0 € 0
. Residential Premises 1 9 € 0
+ Deductions, Reliefs and Credits
Total Consideration on Disposals € 0
Capital Gains(Development Land) (substitute market value where Disposals not made at arms |ength)
|| & Close Company Surcharge Disposals between connected parties
Recovery of Income Tax Last Year Current Year
h . Shares / Securities - Quoted
BLi Ty T shares / Securities - Unguoted
Request for Short Notice Development Land [ Buildings
Property Based Incentive Commercial Premises
Ll Residential Premises
| Other Assets
L

Figure 43

Note: Continue to complete all the information you deem necessary to complete this section for your client. You can click the Next
button to go onto the next sub section. If you click Home it will bring you back to the start of the section you are on.
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Close Company Surcharge
There is only one screen in this section relating to close companies. This section will apply to most Irish Resident Companies.

~ Home [ Back | &m|

Desktop Close Company Surcharge
« Company Details

o Trading Results Surcharges (Section 440 and Section 441 TCA 1997)

Irish Rental Income Last Year Current Year
o Itsh Investment and Other Income You are making an election under Section 434(3A)(a) TCA 1997

Surcharges in respect of Accounting Periods ending inthe 12 months preceding

o= this Accounting Period

E=n el Section 440 TCA 1997 €] I[ 25,177]
(ErEiED Section 441 TCA 1997 | /[ 9
Chargeable Assels

«” Deductions, Reliefs and Credits
Capital Gains(Development Land)

+ Close Company Surcharge
Recovery of Income Tax
Gividend Withholding Tax
Request for Short Notice

Property Based Incentive

MNLOO01 Nightclub Limited Tax Return

Figure 44
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Recovery of Income Tax
There is a single screen for this section. Simply fill in the applicable details and use the desktop tree view to navigate to the next
section.

& NLOOL Nightclub Limited Tax Return 2009 ol =)
E&vea Close | 7" Home Back uext| Calculate Create CTL ‘ Oy

Desktop Recovery of Income Tax

« Company Details

o Trading Results Amounts Payable Under Deduction of Income Tax

Irish Rental Income. Last Year Current Year
N Payments in respect of which the company is liable to account for Income Tax
& Trish Investment and Other Income under Section 239 TCA 1997
Foreion Income Total amount of tax due on such payments €| | of
B s Clawback of Employers’ Tax Relief at Source (TRS)
Capital Gains Last Year Current Year
Chargeable Assets Enter the amount of tax relief ot source in respect of medical insurance e I Bl

R premiums paid to an authorised insurer as a perquisite for employees
«” Deductions, Reliefs and Credits

Capital Gains(Development Land)

+ Close Company Surcharge
Recovery of Income Tax
Gividend Withholding Tax
Request for Short Notice

Property Based Incentive

Figure 45
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Dividend Withholding Tax

There is a hyperlink on the main screen of this section which when clicked in is a drilldown to enter “Details of a Distrubution made by
the company” which can be seen on the screen below.

(3 NLOO1 Nightclub Limited

Desktop Dividend Withholding Tax

? Company Detalls

o Trading Results Dividend Withholding Tax

€,

Irish Rental Income If the company made a distribution in the accounting period, please click the
Details of Distributions Link to provide the details.

? Irish Investment and Other Income

¥
e IFany of the sbove relates to distributions out of Stallion profits enter:
Last Year Current Year
Exempt Profits
* () Total value of distributions out of Stallion Profits €| I [ of
Caaldme (b)DWT deducted on distributions out of Stallion Profits €] I 0
Chargeable Assets

«” Deductions, Reliefs and Credits
Capital Gains(Development Land)

? Close Company Surcharge

€

Recovery of Income Tax
Gividend Withholding Tax
Request for Short Notice

Property Based Incentive

MLOO1 Night

N

: Figure 46

Once the hyper link is clicked it will produce the following screen allowing you to enter details of the distributions made.
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Desktop Dividend Withholding Tax

+ Company Details

& TradngResuts Details of Distributions

Iish Rental Income: | Delete -

o Trish Investment and Other Income Date of Distrbution Gross Value of Distribution Value of DIWT Deducted
Foreign Income.
Exempt Profits
Capital Gains
Chargeable Assets
«” Deductions, Reliefs and Credits
Capital Gains(Development Land)
& Close Company Surcharge

Recovery of Income Tax

Dividend Withholding Tax Dividend Withholding Tax - Details of Distributions

Request for Short Notice: Last Year Current Year

roperty Based Incentive Date of Distrbution (dd/mmfyyyy) \ i -]
GrossValue of Distribution €| o[ o
Value of DWT deducted, if any €| o[ of

NLOO1 Nightelub Limited Tax Retut

Figure 47

Like in previous sections pressing the add button will allow you to enter the details of the Distribution. Once the details have been
entered pressing the Add button again will save the details you have entered.

Note: Pressing the Back button will bring you back to the main Dividend withholding tax screen.
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Request for short notice
This section contains only a single tick box where you request a Short Notice of Tax Assessment. This is a shorter form and does not
give a breakdown of allowances etc.

Property Based Incentive
This section covers investments in property with specialist interests such as Park & Ride, Seaside Resort and Urban Renewal

Desktop Property Based Incentive
« Company Details |

o Trading Results Details of Property Based Incentives Schemes

AR e The following information is required in support of a claim to any of the following reliefs. The details required below are the
7 Irish Investment and Other Income "specified details” referred to in Section 1052(1)(aa) and Section 1084{1)(b)(ib) TCA 1997. Liabilities to penalties under Section

1052 TCA 1997 and)/or a surcharge under Section 1084 TCA 1997 may arise on failure to fully and correctly complete this panel.
Foreign Income
Enter the amount of the relief claimed in the accounting period, excluding amounts earried forward into the aceounting period either as losses
Exempt Profits or capital allowances, and before deducting any amount of unused losses and/or capital allowances which will be carried forward to subsequent
accounting perieds.

Capital Gains
Chargeable Assets Incentive Schemes  Sections in TCA 1997 Residential Property
«” Deductions, Reliefs and Credits InvestoriLessor
Capital Gains(Development Land) Last Year Current Year
T —— b encral ST € || J b
Recovery of Income Tax Tovin Renewal S.3724P e | | o
Dividend Withholding Tax Seaside Resort 537280 e | | o
Request for Short Notice Rural Renewal 537240 €| I o
Property Based Incentive Living over the Shop 53724P €| ] [ 0]
Park and Ride S3720P €| ] [ 0]
Student Accommodation S3720P €| ] [ 0]
Industrial Buildings Allowance
Incentive Schemes  Sections in TCA 1997 Owner/Occupier Investor/ Lessor
Last Year Current Year Last Year Current Year
Urban Renewal s372c&D | [ o €] I o]
peskion | TownRenewal S3724C&AD | [ o €] I o]
SeasideResort 535285353 | [ o €] I o]

MNLOO01 Nightclub Limited Tax Return

Figure 48
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CALCULATION & SUBMISSION

Once you have completed inputting the tax return information and you are happy that you have completed each of the sections and
subsections, simply click on the Calculate button on the tax return screen.

=

Egaveacrm Home Back Nedt Opleulate: zomec‘u ) e

Desktop Company Details

? Company Details

v
& Trading Results Company Details > Groups ~
Irish Rental Income Return of Profits ¥ Amendment to Prior Accounting Period
? Irish Tnvestment and Other Income Change of Details Expression of Doubt
v
Contact Details L Additional Notes
Foreign Income N
Close Companies only ¥ Current and Loan Accounts of Directors and Participators ¥
Exempt Profts Associated Companies Return of Directors' Benefits, etc. v
Capital Gains
Chargeable Assets

& Deductions, Reliefs and Credits

Capital Gains{Development Land}

” Close Company Surcharge

s Calculate using ROS Web Services

Dividend Withholding Tax

Request for Short Notice

Property Based Incentive

“ NL001 Mightclub Limited Tax Return 2009 |
—— — = - ;J-

Figure 49

When you click the calculate button Relate Corporation Tax Manager will automatically go onto the internet and go to the Revenues
Tax Calculation Engine and return a CT1 Calculation Report. The report is based upon figures returned from Revenue.

The calculation uses the ROS web services to do a draft calculation, they are simply returned to the package so that the user can see
what the clients potential tax liability and return will be like.
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Calculation Report
The calculation report created looks like the following:

Form CT1 Calculation
Summary of 2009 Tax Return for Nightclub Limited

Assessment to Corparation Tax - Amounts Assessable
Treang lesme
rname

[Eer—
ot Income

Deductions - Amounts Allowed
o et
Tots Degucsions.

Taxable Income after Deductions.

E—

« »

Current Page: 1 Total Pages: 1 Zoom Factor: 0%

Figure 25

As per the screen above the layout has been formulated to be in line with the Revenue Offline Application but has been improved to
ensure that the layout stays on as few pages as necessary and that the fonts have been consistently applied.
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Validation Error Report
The validation error report is created when something ahs been entered which cannot be returned to the ROS calculation engine.
Self validations help to ensure that returns adhere to the Revenues systems. The validation error report will appear as follows:

Casia G Tersmrt Lot Ciede B - B T s i e i 1 s T T e
22m of the Nt Crigestie Gam in Lot Sarcd 2003 (4/4/2008 - 3303/2003), et Clrgmatic Gom in 208 (1207200

020, N ot G - Lot Tt 208 (51020 ) o e Do e mmk’nﬂm
(42008 - 7/472008) #n2 et Crsrpesie Gan n Inls Pod 2008 (S/4/2008 - WIL2008) nd el Crsrgesiis Gan i Later
Sarind 2003 (4/12/2008 - 312208

«
Current Page: 1 Total Pages: 1 Zoom Factor: 75%

Figure 26
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CT1

Once you are happy with the CT1 calculation report you can decide to print the full CT1 form by clicking on the CT1 button on the tax
return screen.

Desktop Company Details

« Company Details

o Trading Results Company Details 14 v
Irish Rental Income Return of Profits 14
o ih Investment and Other Income | Chiange of Deails Expression of Doubt
Contact Details v Additional Notes
Foreign Income . ,
Close Companies only L 4 v
[ Pl Associated Companies Return of Directors' Benefits, etc, v
Capital Gains
Chargesble Assets
«” Deductions, Reliefs and Credits
Capital Gains(Pevelopment Land)
+ Close Company Surcharge
Recovery of Income Tax CT Return
Cividend Withholding Tax

Request for Short Notice

Property Based Incentive

MNLOO01 Nightclub Limited Tax Return

___ I

Iiigure 27
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The CT1 Form will look like the following screen and will run to a few pages outlining every section that has been completed as well
as sections that are not applicable.

Form CT1 Return Summary
For Accounting Period 2009 Tax Return for Nightclub L|

Close Companies
Beneficial Owner - 1

Details of Parent Company
=y

et e e Create PDF CT1 for

e T oo e v
Group Relief HH H
i o Ly et - Compony 1 emailing to your client

e o o et v

o

i

i et
Current and Loan Accounts of Directors and Participators

e Farrat

2T
23910500
119855400
118147300

[
Return of Directors' Emoluments, Benefits, etc.
Account Information - 1

Ersiore-s agatraton fe

B
Current Page: 1 Total Pages: 6 Zoom Factor: 75%

Figure 28

The last page has the signing section and declaration which your client needs to sign. There is an option to create an export file to
PDF for sending to your client for signing.
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Submission
Once you are happy that the client has accepted the tax return and the tax liability, it is time to submit the return. Click the Submit
button on the tax return screen.

& NLOO: o & ]

1 Nightclub Limited Tax Retumn

Desktop Company Details

& Company Detais

o TradingResuits Company Details ' '
Trish Rental Income Return of Profits v
o 1ish Investment and Other Income | 100 of Detalls
Contact Details "4
Foreign Income Ir— ) )
Close Companies only v r
Ecetents Associated Companies o
Capital Gains
Chargeable Assets

& Deductions, Reliefs and Credits
Capital Gains(Development Land)

/ Close Company Surcharge

€,

Recovery of Income Tax

Dividend Withhoding Tax
Request for Short Notice
Property Based Incentive g[relate

jjaestion. |

I

Figure 29

Information u

@ Form CT1is saved to C:\Program Files\Relate Software\Mightdub Limited_4766410F_2009.ct1

Figure 30

The current version of Relate Corporation Tax Manager will bring up the following message:
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The message explains that the software has generated a CT1 xml file in the default ROS CT1 directory. When you click OK the
system will automatically launch the ROS login screen as follows:

[ Login
C | ¢ https//www.ros.ie/loginjsp a » 0O F-

Reverue & -

ROS Login «Back

Please select your certificate, enter your password and click the Login button to enter your ROS secure
services

Information ff you experience any problems logging into ROS, please click on the icon to the left for further information
@ Alternatively. please read the latest ROS News or contact the ROS Helpdestk for further assistance

Please note that your digitial certificate is installed locally on your computer.
In the event that your certificate is lost, you will have to repeat the registration process to request
a new one.

i

Staying Secure On-line

Select Certificate | Loading Certificates.....[+] ~ » Change vour passworg?
» Forgotten your password?
» Change vour digital cerificate location?

» Help?
=

You do not have permissions to access your certificate directory

Enter Password

ROS Home | FAQs | Help | Accessibility
Terms & Conditions | Privacy Policy | Certificate Policy Statement | Certification Practice Statement
Eolas as Gaeilge -

Figure 31

Login as you normally would and upload the return. Relate are working on a direct submission routine from the package itself which
will cut this cumbersome part of the process out. This upgrade will be made available to all users as part of their normal licence
agreement. At this point you should update the status of you return to submitted.
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DATA MINING

Data mining is a tool used to interrogate the tax database of client information to help manage the tax return process. It is also used
to target, sell and market the firm’s tax services. The data mining routine will give the user the ability to do complicated search and
retrieve operations on the client database i.e. create a list of all clients who have a tax liability in excess of €100,000

The user can create as many data queries as they like. To create a datamine click on Data Mining on the navigation bar.

& e Coponien 1o N T ——— ™ = i

Fle Reports Tools Theme Help
| @ S L Comy 3 funQuay ,5 Setting

Desktop Data Mining

R Clents i Desaription Source of Information Last Run By Last Run Date 1
2 seF -5 Trade Income

S S T

3 DataMining

|Deskiop 4

Recent Clients

1 Record

Figure 32
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Then click New. The Query window appears showing the Details tab.

Cows SN s

:
E Save & Close
B3

Source of Information
Date Last Run

Last Run By

Run H Delete Select All Fields Un-Select All Fields Expand All -

Option Last Run

Number of Records

il

Figure 33
In the Details tab page, you have to specify the kind of query that you want to generate.

Enter the following information:

Description of Query
Query Group - Select the group of the query from the drop-down list. If the group you are looking for is not a part of the list, then you

can enter the name of the query group here. It will be added to the list, for you to use the next time.
Source of Information
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Click on the Query Builder Tab. The Query Builder window appears showing the following:

@ Query

S|

. =
B SevediClose = Run ﬁ Delete
= oo R

Select All Fields

Condition

Group_Relief Manufacturing  Trading Result
Graup_Relief_Shipping Trading Result
Group_Company_Met _The_75... Trading Result
Group_Relief Trading Result
Trating Resuit
Gross_Interest_Received_or ..
Gross_Interest_Received _or_..
x

Irish Investment Inc...
Irish Investment Inc. .

( Field
Hender ~ ¢ Is greater than
Column Name Category
Gender General Detals
Greyhound_Stud_Fees Trading Result
Group_Relief Trading Result

10000.00

Un-Select All Fields

Value

Expand All

Collapse All

Select all Client where Gender Is greater than '10000.00°

Figure 34

The Query Builder helps you define the information you are looking to retrieve from the database. The query statement appears at

the bottom of the screen.

Select the section or field name that you are looking for, from the Field drop-down list. Then select the condition that you want to
specify from the Condition drop-down list. Once that has been done, enter the value that you are looking for in the Value box. Select
either “and” or “or” depending on whether you want all the conditions that you have specified, to be met or any one.

Multiple lines can be entered here for detailed queries.
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Click on the Fields Tab to select or unselect the fields of information you want to appear on your datamine. These fields will be
available for mailmerge once the query is “run”.

Quey . M - BT

. 2 I o
Save & Cl = R Delete /. Select All Fields o Un-Select All Field: Expand All -, Colk Al
B seaciose un nuce o seectanrieds g unseectanriecs ) mommaan 1 cotapse

(e | o youie

] General Detais
£3 Company Detais
[ Trading Result
£3 Irsh Investment Income
Gross_nterest_Received or_Credited_under_deduction_of Irish Tax
[E] Gross_Interest Received_or_Credited_without_deduction_of Trsh_Tax
(5] Other_Income_Received Under_Deduction_Of Irish_Tax
[E] other_income_Received Without Deduction_Of Irish Tax
[E] Non_Farming_Trade Stalion_Profits
[E] Non_Farming_Trade _Greyhound_Stud Fees
[E] Amount_OF Losses_For_Carry_Fornard Against Future_Non_Farming Trade._Stalion_Profits
[E] Amount_Of Losses_For_Carry_Forward_Against_Future_Greyhound _Stud_Fees
[E] Distributions_Amount_exduding,_distributions_fom_Exempt_Profits
[E] ‘Amount Taxable Case IV Sch, D (sec, 766(7C)(h) or 766(7C)(C) TCA 1997)'
(5] 'mount taxable Case IV Sch. D (Sec. 766A(3)(i) TCA 1997)'
2] Iish Rental Income
[ Exempt Profits
[ Chargeable Assests Acqured
2] Property Based Incentive

 res |

Description Select

Figure 35

Once you are happy with the created query Click Save & Close to retain your data mining results.
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Back on the datamining screen click the Run Query button as in the screen below.

[ Relate Corporation
File Reports Tools

| | B ﬁ S . Comy 3 RunQuey gsming

Data Mining

Theme  Help

Last Run Date

Last Run By

Desktop

Source of Information

@b clents
8 seff =5 Trade Income
H Bl s rone e
Data Mining
Run
Query

pReskice: i

Recent Clients

Figure 36
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The Query screen will appear as follows: it lists up all the records in the database that fulfill the criteria set in the query builder. The
user can now click on the Microsoft Word button and do a standard letter mail merge requesting or offering information to the clients

listed. The user can click on the Microsoft Excel button and export the list into a perfectly formatted Excel Spreadsheet for further
analysis.

o)

I E Save W Regenerate E

Gross Trade Income

= = P
Merge ijc .;Egpmt lo | Print ﬁ Delete “!\ Find

I CODE NAME

PKRO1  The Punchestown Kidney Research Fund Limted by guarnatee Client
BLGO3 Eloggs Limited

ARC780 Arcology Design Limited
CLO01  Clarin Cakes Ltd

coz20 Cubic Selutions Limited

CLIENTTYPE | FIRST_ADDRESS1 | FIRST_ADDRESS2 | FIRST_ADDRESS3 | FIRST_ADDRESS4

Client
Client
Client
Client

’%m ] T —

Figure 37
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If you are on a network you may want to keep all of your particular saved queries in a directory so that they are available to all staff
members. If you click the Settings button on the Data Mining screen you can agree a network path.

r@ Data Mining Settings M1

Save Data Mining Result Sets in

Figure 38
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REPORTS
There are two main reports which can be run from the text Reports menu:

Client Status Report
Return Status Report

Client Status Report
The Client StatusReport selection criteria is as per the screen below. Make the relevant selections you require such as give me a list

of all clients with a status of “Draft Returns Generated”.

F B
@ Client Status M

Client From | - |
Information Requested
Client To | T | Reminder Sent
Information Received
Fartner | - | Further Information Reguested
Manager | | Draft Return Generated
Sent to Client for Signing
Lead Staff | | [7] sign Off
0On Hold
e By | -] [] Submitted
Tax Year 2010 - Assessment Received

[7] Clients with Tax Year

Tax Return Not Created

|| Settings || || Preview || || Print || || Close i

Figure 39

The report will then list all clients with this status along with their other information.
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Return Status Report
This report can be used as a summary report of which will give you an overview of how many returns you have at each of the
available status. It can also be used to show more detail by selecting the “ Detailed” option. This will enable you to tailer the report to

show you the details broken down according to your specified criteria E.G show only the returns associated to a particular staf
member.

@ Return Status Report M

Report Type

) Detailed

Selection Criteria for Detailed

Lead Staff From | |

Lead Staff To | |

Manager From

Manager To

Partner To

|
|
Partner From |
|
Sort By |

| Preview || Close |

Figure 40
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STAFF

If you are a firm who already use ether DRIVE or Relate Accounts Production your staff file will automatically appear in Relate
Corporation Tax Manager, as it is the same database which is being used by all three applications.

If you are not an existing user go to the Staff option on the navigation bar and click on New, the following screen will appear:

(@ T ==

General Address
Staff Code h—‘ Address B
e [ |
Type [other -]
Partner -
Manager - Town/City -
Grade - County -
Title | Post Code

Country | -
Others Phone/Fax/E-Mail/Web
- e \
Date of Joining |:| Fax | ‘
Date of Leaving l:l Mobile | ‘
Date of Birth I:l E-Mail | ‘
Marital Status (| Web [ |
Spouse Name [ | Mo
Security
Password/Confim | ] | Access Group | -]
System Administrator Tax User

o] oo
L
Figure 41

Fill in the relevant information and click OK to save the new staff member.
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TOOLS

Settings
From the Tools menu, choose Settings. The Settings window appears. Select Practice Details tab.
Practice Details
Name [Relate software Linited fd
Address Albany House
14 Shute End
i The Bih House I
: Toun/City [Wokinghem -]
i County. [Berkshire -]
Past Code [Re40 181 |
\ Country |urited kingdom -]
| Phone 1 0870 12345678 |
Phone 2 [ |
Fax [0870 12345678 |
Mabile 0044 781506 7882 | i
I E-Mail |inf0@(e\abe1oftu\'are.cu.uk | '
; web |www.re\abeﬁofb\'are.cu.uk | i
| |
Figure 42

Enter the name of the practice. Enter the contact address along with the contact phone numbers, mobile and fax numbers, e-mail and
web address. This information is used as the contact information for the Revenue when queries arise and also for email responses.
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Select the Client Codes tab.

Client Codes

Use Automatic Code Generation

No. Chars Position

Client Name
Office
Partner
Department

Manager

System Unique Number - |

o
ar

Example

Client Name Murphy and Sons

Office Dublin

Partner Richie McMahon
i Department Audit Department

Manager Ray Rogers

e w——

Figure 43

Select the Use Automatic Code Generation check box, if you want the client codes to be automatically generated by the system,
when entering Client Details. Each code may be broken up into several segments.

The client code can be based on six criteria: client name, office, partner, department, manager and a unique number. This unique
number may be system unique or it may be code unique.
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Select Tax Details Tab.

(G Settings et

| “Praciice Detals | Client Codes |[REST=T

Tax Details

View Last Year Details

Path for CT1 Files
Use ROS Online B

Open Ros Web Page =

Use Offices =

Use Departments =]

Hide Closed Clients

ok o fpconel o I
Figure 44

The following information is critical for the proper setup of your tax package:

Enter the TAIN Number of the Practice. This is your official TAIN as issued by ROS.

Enter the ROS Web Server URL here. (The complete CT1 will be posted here automatically at a later release.)

View Last Year Details — (This will show last year’s figures alongside the current year for comparison on the schedules)
Path for Saved CT1 Files.

Use Web Services for CT1 Files Use Offices, Departments

Hide Closed Clients

Success Built on Service



Change Database
The Change Database feature allows the user to work with multiple databases and change the database from within the application.
This is very rarely used and is not a free option.

Changing the Database
From the Tools menu, choose Change Database option. The Change Database window appears.

@ Change Database ; PP —— u

Server Name |5EF‘.'I.-'EF‘. |
Database Name |Drive_Daiﬁ| - ||:|
Authentication |Windnu\'s Authentication i |
User Name | |

| Password | |
Metwiork Protocal |Named Pipes A |

E || Test Connection ! oK || || Cancel || |

~ Figure 45

Enter the following details:

Select Server - Enter the server name in which the database you want to change to resides.
Select Database - Select the database you want to change to.

Click ok to save.
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Themes
Themes allow the user to change the appearance of the entire application including menus, buttons, backgrounds etc. The default
Theme for Corporation Tax is black. Simply select the theme you wish to apply and it will be automatically applied to the application.

© roiecoporaron 1o N T )

2% | e £ 8 s

Caramel

Money Twins

Desktop The Asphalt World

8 clents Lilian % Return Financial Year | Tax No Status Staff Last Access Checked-Out | Fied | LAl
2 suf Imaginary 2l Lid 9500865F 123
Ca
Blue Design Limited 30/06/2009  §443213Q SUPPORT Mo [~] Eed
Ecd
Coffee ited 31/12/2009 45085100  Assessment Received SUPPORT No [%] bos
Liquid Sky jons Limited 31/03/2010 96435076 SUPPORT 04/02/2011 17:04:08 No (%] LEJ
London Liquid Sky  kesLtd 31/12/2003 82830510 SUPPORT Mo @ |(E=d
Stardust Limited 31/12/2010  4766410E SUPPORT 07/02/2011 10:28:03 No @ [kecd
Xmmas 2008 Blue estown Kidney Resea...  31/08/2009 64270888  Submitted SUPRORT Mo < End
Erd
Office 2003 —
£l
Office 2007 Black —
Office 2007 Silver £l
Office 2007 Blue [m]
En ]
kod
krd
Lod
Erd
=
Return Summary 2008 - Return Status 2009 Return Summary 2009 Esd
£
No. Of Tax Clients 17 | NoStatus 3 —
™ Submitted 11.76% | |LU_J
Returns Submitted 2 | Information Requested 0 =
™ Incomplete 23.55% [y |
Returns Incomplete 4 | Reminder Sent [ W Mot Created 64.71% | ——
Deskiop | Returns ot Createa 11 | Information Received o i
Returns Cutstanding 15 | Further Information Requested 0 Exd
Recent Clients =
DraftReturn Generated 1 [
Sent to Client for Signing 0 Lz

Figure 46

Success Built on Service 95



