Cost Centre

Practice can choose to use cost centre in transactions. To use the option, enable ‘Use Cost Centre’ checkbox from

settings. Cost centre Look up appears in lookup list. Default cost centres can be defined from look up.
Click Cost Centre in the tree view. Click the link to display the cost centre lookup.Click Add. The Add a Cost Centre window appears.
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Cost Centre Code

Cost Centre Name |

Enter Cost Centre Code and Cost Centre Name. When Cost centre is used in transaction and reports, Cost centre Code
appears in Reports and Dialogs.

Setup Cost Centre for Transaction

To setup Cost Centre wise transaction, you need to enable cost centre functionality from Settings. Go to Tools »
Settings » General Setup. Select Use Cost Centre Check box.
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| General Setup |
Default Settings

Use Activities 2} v

v Use Recurring Job

ents | v Use Cost Centre 2}

Hide Closed Clients e =t

Hide Closed Jobs [F]  Use Address Link

Derive Web from E-Mail [¥]  Use Skype

&

Now, setup Cost centre Codes and Description from Tools » Lookups » Cost Centre.

S

A Name

Partnership

Limited Company

Suspense Cost Centre

3 Records

To add Cost Centre, click Add button. In the Add a Cost Centre Window below, enter Cost Centre Code and Cost Centre

Name.
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Cost Centre Code

Cost Centre Name I

Hit Ok to save the record.



After enabling Cost centre, you will be allowed to split nominal Cost centre. To split a nominal Account, go to Nominal
Ledger. Select a Nominal Account Open the desired Account. For example, Nominal Account for Fees will look like:

Account Code 001

Account Description |Fees From Audit Work

Detailed Description

Account Type

Header Account

P &L / Balance Sheet Profit & Loss

Is this a Bank Account?

Currency for Bank Account

Default VAT Code

Year-End Transfer Code

Substitute Code

Click the Cost Centre Breakdown button and you will be allowed to set up nominal cost centre split for a particular
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Nominal Description |Fees From Audit Work I

account as below:
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| Cost Centre Code Description

001 Partnership

002 Limited Company

999 Suspense Cost Centre

[ 100.00 I‘
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Open the Client window and set the cost centre.

| @ it Client Details - ABB Research Centre x
| |

1 EE T N R - |

Default Billing Code 0001 Fees - Office Kokata - |
Default VATRate 20.00% - Department. Bookkeeping M
Currency EUR Euro - '
Credit Terms Standard Terms - Partner LIP Laurence JPyzer v H
Settlement Days 0 Manager SB  StuartBailey B
Settlement Discount (%) 0.00 Lead Staff LM Liam Murphy M
WIP Discount (%) M
| Cost Centre PART Partnership M I : —
= ¥ Audit =] |
Statement Message
Ll [¥] Business Development Service |
V| Company Secretarial |
[T] Corporation Tax
[C] Foreign Investment v
Fees Limit 500.00 = Account Status. Active M
Fees Budget 500.00 - Reason
FeesProvision 0.00 - SetBy LIP Laurence JPyzer M
Date Set 2406-2025  ~ |
WIP Limit 500.00 Password |
WIP Budget 500.00 - Confirm Password

WIP Provision 0.00 v Charge Interest 150




Open the Job window of a client and set the cost centre for job.

Qrmons wamrermng IO e
g Save & Close g

(oo By ote infomston
W

Communications | Contacts WIP Ledger | Fees Ledger Job Plan

Default Billing Code 0/ office

Default VATRate A21% - D

Credit Terms Payment in 30 Days - Partner.

Settlement Days Manager

Settlement Discount (%) Lead Staff

WIP Discount (%) - Services Used

= CostCentre

001 Partnership ) [E] Corporation Tax
o Busires
B e

Fees Limit = Acqbunt Status

Fees Budaet l 0.00 - seffey

FeesProvisions 0.00 hd Date Set

WIP Limit Password

WIP Budget :] Confirm Password

WIP Provisions

If there is no cost centre defined in Job, then Client’s Cost Centre will be considered for transactions.

Cost Centre used in Transactions

Clients having Job Cost Centre split will be able to raise Bill and Credit Notes for different cost centre. Note, Job Cost
Centre should match with Nominal Cost Centre while billing.

o il = o X
a-) Iz | < d (5 . —
19 IR o Gme Crm | oD

Date  |2503-2025 -] Proforma DraftedBy  |LP Lawence Pyz - 25032025 - Net Amount 6,000.00
Period | March 2025 -] ignorewr [ ReviewedBy |LP Lauwence Pyz - 25032025 ~ VAT Amount 1,050.00
Bill No. | 25-0003 Fixed Bill Amount  [¥#] ApprovedBy |LP Laurence Pyz - | [2503-2025 - Gross Amount 7,050.00
Ref.No. |3 Signed Off By |LP_Laurence Pyz ~| [25:03-2025 - Client Balance
Client Partner LP Lawence Pyzer - Unpassed WIP
Template |Cronin Finandal Bil Template-New | Manager B StartBaiey -

L“" @ Cost Centre Spiit X

Loss
0.00
0.00
0.00
0.00
0.00
0.00
6,000.00
| NOTES ]
Fees for Accounts Services -
X [re] Fees for Audt Services (=]
950.00 A17.50% St... 166,25 1,116.25 0003 Fees - specal b
6,000.00| 1,050.00 7,050.00

If Job Cost Centre does not match with Nominal Cost Centre while billing, it will be followed by the following message
while saving the bill :

Date 2503-2025 - Proforma DraftedBy L Lawence Pyz - [2503-2025 - Net Amount 6,000.00
Period  |March 2025 - Ignore WIP [] ReviewedBy LP Laurence Pyz - (25032025 - VAT Amount 1,050.00
Bill No. |25-0003 Fixed Bill Amount Approvedy |LIP Laurence Pyz - | 25032025 - Gross Amount 7,050.00
Ref.No. |3 Signed Off By LP Laurence Pyz ~ | 25-03-2025 ~ Client Balance
Client Centre - partner LP_Laurence JPyzer - Unpassed WIP
Template  Cronin Finandial Bil Ter Information X k-

o Job cost centre totals do not match with nominal cost centre }7
— totals.
108 | You need to correct the figures before saving. \WRITE-OFF | LEFT ALLOC. | ACCRUEDWIP | PROFIT LOSS
> AIKCBS3837 IT Consultar 0.00 0.00 0.00 0.00 0.00
AD Audit oK ‘ 0.00 0.00 6,000.00 0.00 0.00
AUDO3 0.00 0.00 0.00 0.00 0.00
BKP Bookkeeping 000 000 1,103.40 0.00 0.00 0.00 0.00 0.00 0.00
anx Corporation Tax 000 000  2.790.00 0.00 0.00 0.00 0.00 0.00 0.00
Balance to be Entered: 0.00  Cost CentreSplit 6,000.00 | 11,118.82 0.00 0.00 0.00 6,000.00 0.00 0.00|
tonea st

[ neT AmoUNT VAT CODE VAT AMOUNT GROSS AMOUNT ANALYSIS CODE COST CENTRE NOTES )

2,500.00 A17.50% St... 437.50 2,937.50 0004 PART Fees for Accounts Services B
700.00 A17.50% St... 122,50 822,50 0005 cowp [+~ Fees for Audit Services =]
950.00 A 17.50% St... 166.25 1,116.25 0003 PART Fees - special hd

6,000.00| 1,050.00 7,050.00




Cost Centre is applicable while posting Time Sheets and Expenses.

@ Timesheets
| = : g
= =

i Staff Member

OO

Pass  PassAll

LP Laurence JPyzer <l WeekStatt 21 %uk303S Total Hours Entered 0.00
st Centres X
| WeekNo. 2025/Week No. 30 g (OEsiEE Accountable Hours 40.00
| 7 3
| Ref.No. 8 Hil CODE 4 NAME b add Hours Outstanding 4000
=5 - o[ ee T T A | . fro.. — =
[ PART Partnership B0
. . v &
| susp Unallocated Purchase Ledger Credits [ peete = E
|
I
ok | cone | O
chy { 0.00
Chargeable 0.00% 3 Records
Noncnargeovrermours voy uwe ver vey uer weu uow —
e 2 Total Hours Entered 000 000 000 000 000 000 000
Accountable Hours 800 800 800 800 800 000 0.00 00:00:00
Missing Time 800 800 800 800 800 000 0.00
@ Epenses 5 =
— P =]
BT o ol
{ @ Cost Centres X +
Staff Member LP Laurence JPyzer - DatePosted 0. =
CODE 4 NAME [ ad
Week No. 2025/Week No. 17 Ref. No. 1
[ eat
DATE CLUENT | CLENTNAME | 0B PART Partnership NARRATION | PASS
2104725 susp Unallocated Purchase Ledger Credits | ke v B
| ok [ cancel b
J\ 3 Records
Batch Period
From 21-04-2025 Total Entries 0
To 27-04-2025 Balance to Post 0.00

Suspense Cost Centre used in settings for Nominal Control Codes

Click Nominal Control/Default Codes in the tree view. The Nominal Control Code information appears.

@ Settings

X

I '

[Z] other Information

Go i | [ Nominal Control/Default Codes
ocument Paf

=-E3 Jobs Control Codes
[ setw Fees Ledger Control
[5] Defauit Vaues Mandatory Fields Eees Ledger Discout 3171 Discounts alowed .
[Z] other Information
& 3 WIP Ledger Proforma Debtors Control 6255 Proforma Debtors Control -
[E] setw VAT Control
% :""""Dc““;';cs“m“ Proforma VATControl 7137 Proforma VAT Control -
xpense Cont e
[ Fees Ledger i Purchase Ledger Control
[E Bill/Credit Note Setup PurchaseledgerDiscout 3172 Discounts received -
% Draft Bling Setup Linked Outlay Control 6251 Linked Outlay control
il Credit Note Template
] todgementReceipt Setup Accruals Control 7169 Acauals -
[Z interest Calaulation Control 6308 -
&= "E‘I’d‘“’ Ledger Bad DebtControl 3169 Bad debts -
Supplier Codes
Client Bank A -
5] Suppier Default Values Mandatory Fields ShentBenk 7 Asset
[Z] Suppler Other Information Client Bank A/c Liabilitity - |
[5] Purchase Invoice/Cr. Note Closing WIPProfitaloss @ .
7_;]N|E|S¢.||:;pﬁerl]ocuv\ent?ah . e . ‘
-5 Nominal ——

B Control/Defauit Codes Currency Gain/Loss Control 0001 Fees -
=55 Reports Direct Expense Control M ‘
] setn ndir ntrol -

. [Z] VAT Settings

3 Integraton Defaut Codes ‘
[E] Accounts Producton Default Bank Account 6750 Bank current account 1 .
[5] Personal Tax S ‘
[Z] Corporation Tax Retained ProfitAccount 9834 P+ reserve retained profit b/f -
[E] Company Secretary Default CostCentre PART Partnership -1 |
[Z] Document Management
[Z] RIS Production Suite I Suspense Cost Centre SUSP  Unallocated Purchase Ledger Credits ~ I
[=1 xapL

ook o |pocance o |

The Control Codes that can be defined are Fees Ledger Control, Fees Ledger Discount, Proforma Debtors Control, VAT Control,
Proforma VAT Control, Purchase Ledger Control, Purchase Ledger Discount, Linked Outlay Control, Accruals Control, Prepayments
Control and Bad Debt Control.

The Default Codes that can be defined are Default Bank Account, Retained Profit Account, Default Cost Centre and Suspense Cost
Centre.



Suspense Cost Centre used in Purchase Credit Note Allocation

The total Invoice Allocation amount is allocated against the default cost centre. The (Gross - Invoice Allocation)
amount is allocated against the Suspense Cost Centre.

Suspense Cost Centre used in Payments

Before entering a payment of a supplier, the Suspense Cost Centre must be defined under Tools » Settings » Nominal
» Control/Default Codes.

VAT Return by Cost Centre

VAT Settings.

@ var Retwm
VAT Retum Report Selectons
Generate VAT Return
Reprnt VAT Return

Cost Centre cowp Company

From Month = -

To Month December o mam :

Cumatve
Indude Cumiatve.

From Month
Indude ransacton detals on report. Generate:

VATon Seles
VATon Purchases
NetPayable
NetRepayable

Total goods to other EU cour

e =
@ Generate VAT Retums for the period 1stJanuary 2021 to 315t December 2021 x
e

i

From Morth January BRETTIE

To Month December 221

.

=

Total goodsimported underpostponed accounting

sme e
VAT Return Report
FromMonth s Januany/20z1
VAT Payable/ (Repayable) 4591
VATonSslesiOutputs n 591
VATon Purchaseslnputs n 0.0
n s
™ 00
a 000
2 00
s 00
ther ) crtres e 00
4 under posponed acourtng a1 00
VAT Rate Breakdown : Sales/Outputs
Current Period
VATCode VAT Descripton VATRate net var Gross
0 T T TR T T
Totas 26234 45.91 308.25




Default Cost Centre uses in different sections - Examples

Staff

While adding Staff, it takes default cost centre automatically which is set in Nominal Control/Default Codes under
settings. However, user can change it to another cost centre.

Client
While adding Client, it takes default cost centre automatically which is defined in Nominal Control/Default Codes under
settings. However, user can change it to another cost centre.

Client’s Job

While adding Client’ Job, it takes default cost centre automatically which is defined in Client. However, user can change
it to another cost centre.

Timesheet
While adding Chargeable Timesheet, it takes default cost centre automatically which is defined in Client’s Job. However,
user can change it to another cost centre.

While adding Non-Chargeable Timesheet, it takes default cost centre automatically which is defined in Staff. However,
user can change it to another cost centre.

Expense
While adding Chargeable Expense, it takes default cost centre automatically which is defined in Client’s Job. However,
user can change it to another cost centre.

While adding Non-Chargeable Expense, it takes default cost centre automatically which is defined in Staff. However,
user can change it to another cost centre.

WIP Journal

While adding Chargeable WIP Journal, it takes default cost centre automatically which is defined in Client’s Job.
However, user can change it to another cost centre.

Bill
While adding Bill, it takes default cost centre automatically in Nominal Analysis grid which is defined in Client’s selected
Job. However, user can change it to another cost centre.

Credit Note

While adding Credit Note, it takes default cost centre automatically in Nominal Analysis grid which is defined in Client’s
selected Job. However, user can change it to another cost centre.

Fees Journal
While adding Fees Journal, it takes default cost centre automatically in Nominal Analysis grid which is defined in Client’s
selected Job. However, user can change it to another cost centre.

Purchase Invoice

While adding Purchase Invoice, it takes default cost centre automatically which is defined in Nominal Control/Default
Codes under settings. However, user can change it to another cost centre.

Purchase Credit Note
While adding Purchase Credit Note, it takes default cost centre automatically which is defined in Nominal
Control/Default Codes under settings. However, user can change it to another cost centre.




Non-Supplier Payment
While adding Non-Supplier Payment, it takes default cost centre automatically which is defined in Nominal
Control/Default Codes under settings. However, user can change it to another cost centre.

Purchase Journal
While adding Purchase Journal, it takes default cost centre automatically which is defined in Nominal Control/Default
Codes under settings. However, user can change it to another cost centre.

Accruals
While adding Accruals, it takes default cost centre automatically which is defined in Nominal Control/Default Codes
under settings. However, user can change it to another cost centre.

Prepayments
While adding Prepayments, it takes default cost centre automatically which is defined in Nominal Control/Default Codes
under settings. However, user can change it to another cost centre.

Nominal Journal

While adding Nominal Journal, it takes default cost centre automatically which is defined in Nominal Control/Default
Codes under settings. However, user can change it to another cost centre.




